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Overview

This Quick Reference Guide is a ‘build it yourself’ resource that can be taken
into the poll location and used to quickly reference Election Day procedures
and activities.

Refer to your state’s election code to fill in specific information needed to
be a well-informed Election Observer. The election codes by state have
been aggregated by volunteers. Please see your state’s codes by visiting:

https://truethevote.org/info-by-state

Assembly Instructions

Print this document (double-sided, flip on the long edge)

Cut along the dotted line at the bottom of each page.

Align all pages along the top edge and staple.

Your finished document will have handy tabs along the bottom of each
page for quick reference and space for taking notes as you flip the
previous page.

N

6. Keep those elections honest and help true the vote!

== True the Vote

Reference

Order the pages according to the page numbers (don't include this page).

Finished Document
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Polling Place Staff

Lead authority:

Other election workers:

Primary Mission of a Poll Watcher

OBSERVE and DOCUMENT activities of the Election Workers at the poll to ensure that proper elections
procedures are followed. DO NOT TALK or ENGAGE with voters in any way. If a voter or other person
approaches you in the poll, walk over to the LEAD AUTHORITY and ask him/her to explain to the person
that you are not allowed to speak to them.

Staff & Mission Hotline #:
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What to Do If You See an Infraction

What to Do If You See an Infraction

» Notify Lead Authority of infraction

o If correction made: Document incident noting
correction

o If correction not made: Document incident
noting outcome

e Include time and names of Election Workers
involved. DO NOT list names of voters.

« Description of violation:

» What you witnessed and what was said

e FACTS ONLY, leave out opinion/

Professional Conduct &
Conflict Resolution

o Professional Conduct & Conflict Resolution

o Remember: Your PRIMARY MISSION is
observation & documentation

o Be professional in speech and body language

o Tone of voice says more than words chosen

o Avoid being dismissed as“disruptive”

o Know your election code as much as possible

o Ask Lead Authority to deal with hostile persons

o Dealing with errors by LEAD AUTHORITY
(Election Marshal)

o Politely point out correct action from reference

emotion materials
o Complete INCIDENT REPORT when time o If not corrected, document and share with
allows your state’s election authority
Infractions Conflict Resolution
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Arrival Checklist

e Arrival Checklist

¢ Check in with Lead Authority

¢ Submit any required paperwork upon arrival and
receive ID badge if required « Ask Lead Authority for
cell phone policy

e Introduce yourself to election workers

Poll Layout

o Write your name, poll location info and date at
top of note pad

» Record names of all election workers

o Draw a schematic of the poll layout noting the
placement of equipment

Note Taking
e Observe and document all activities, include
time of activity and brief description of events

o State observations using facts; DO NOT
INCLUDE OPINIONS

Opening Procedures

Things to watch for during the opening
of the poll:

o All security seals were intact prior to poll
opening

o All ballots boxes were empty (if using paper
ballots)

« All voting machines/ballots/ballot boxes are
accounted for and within your line of sight

Opening the Polls
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Who can be in the voting area?

¢ Voters

¢ Lead Authority, Election Workers, Poll
Watchers

* Interpreters providing assistance to voters

¢ Children under 18 accompanying a parent
tovote

¢ Persons admitted to provide assistance to
voter

¢ Voting machine technicians

Valid Forms of ID If Required by Your
State

e Valid Arizona driver's license.

e Valid Arizona non-driver identification.

e Tribal enrollment card or other form of tribal
identification.

e Valid U.S. federal, state or local government
issued identification.

e Utility bill dated within 90 days of the
election.

e Bank or credit union statement dated within

90 days of the election.

Valid Arizona vehicle registration.

Indian census card.

Property tax statement.

Vehicle insurance card or

Recorder’s certificate

Voting Area

Valid Forms of ID
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Voter Check-In

Voter is required to show: one form of photo ID or one form of ID (non-photo, government issued document
or bank statement, etc as per Sec. 63.0101.)

Voter name is matched to list of registered voters for precinct and voter is admitted into voting area.

Voter Check-In



*((D)6£5-91) 10||eq Je|nB3J B PANSS] 9 ISNW IO Y3 ‘MO (1)
(9)I1A uondaS ‘6 191dey) ul paisi| uondadxa ue ojul ||ej 10U S0P pue ‘A1uap! Jo Jooud s|gerdadde pajuasaid sey 0od|jod-a 10 191504 2in1eubis SY) Ul punoy si 1910A 3y J *((D)¥8S-91)
‘uolPIpsIN( eyl ul 91oA 03 9|qibIa S| pue uonIPsSUN( Jeyy ul palalsibal ase A3y} Jey) wWilje 03 pawaap si 1930A ay) ‘ped ainjeubis ooq|jod a ay} 1o 191504 aunjeubis ayy bulubis Ag

“MO[3q SUOI}23S DY) Ul |1e3Dp J31ealb Ul PagLIDSap S| ‘SIaquuawl [eqli} Ueduawy aAlzeN 03 d|gedijdde sajnu [e1dads se |[am se “Isi| yae3 *((2)-(e)(L)(V)645-91)

"Z 117 WoJy uoiedyuUSap! 0joyd-uou Jo wiioy pijeA auo pue ‘ydeibojoyd pue sweu s,1910A 9Y1 Yum uonedynuap! Aleyijiw Jo podssed

"S'N PIIeA e 10 3j00d]||0d-d 10 431504 injeubis ay) ul ssaappe ay) buiydlew A|qeuoseal Jou ssaippe pue ‘aweu pue ydeibojoyd s,4930A 3Y} YIIM UOIIEILIIUSPI JO WIOY PI[RA BUQ :€ ISIT
10 00q]|0d-3 40 191501 21NJRUBIS BY] Ul SSIPPE PUB SWEU 3} Ydlew A|qruoseal 1ey] SsaJppe pue sWeu s,1910A 3yl YHM uoljedyiiuap! ojoyd-uou Jo suiio) pijeA aeledss om| iz 1517
500q]||0d-2 10 491504 24NYeUBIS BY} Ul SSDIPPE PUR dWERU dY) Ud1ew A|qeuoseal 1ey) ssaippe pue aweu pue ‘ydeibojoyd s,4310A 343 Y3im uoliediyiauapl ojoyd Jo Wiioy pijeA v :| isi]
15911069182 93111 JO SUO 01Ul ||BJ UOILDIIIIUSPI JO SWIO0) 3|qe1daddy

‘pJeoq uond9|d |edads e Aq A1aA119p 10 |eq Aj4ea jeuositad ybnouyy 1o 4a3uad Bujoa Ajiea Aouabiaws ‘uoiyedo| bunoa Alies ayis-uo ue je buipnjdul ‘bunoa Ajies uosiad

-ul buunp Ajdde osje fynnuapi buinoid Joj syuswasinbas swes sy *((V)6£5-91) “Ae@ uond3|3 uo 10jjeq e bulAIdSI 31049q UOIIEIO| BUNOA 3Y) 1e A113Usp! 9A0.d 0 palinbal aJe S1910A

‘PIRY bBulag uondss ayr
1e P3JOA Apealje 10U Sey pue 10123]9 palljenb e sj uosiad ay3 1ey) buuieams pue saliepunoq 1ousip pasodoud 1o sallepunog 1OUISIP 3Y) UIYUM sapisal uosiad ay) 1eyl
pue ssaippe s,uosiad ay1 bunels uaepiyje ue ubis |jeys paljddns usaq sey 42151621 1211sIP [e129dS OU YDIYM J0J U0 1D11SIP [e1dads e 1e 910A 0] bullayo uosiad v 4
"3ul| 24njeubis swes sy) uo uolelsalle s,36pnf 1o s101dadsul aY1 /M USNILIM 3¢ ||BYS J01D3[3 Y] JO SWRU 3y JUSAS 18y} Ul i3 Aljigesip [edisAyd jo asnedaq ubis 0y s|qeun
SI OYM J03D3]9 Ue 10 191504 3y} ubis Aew abpn( 1o J03dadsul ue Inq ‘10||eq e BulAI9II 310J9q ZSH-9| UOIIDLs 0} Juensind a3els Jo A1e1audas ayy Aq pardope [enuew
s2inpad04d/suondnJIsul Y1 Ul paqIdsaid se aweu 5,40123]2 9yl ubis ||eys 10103 paijenb yoes ‘pasn si wa1sAs 3004 [|od 21U0J1I99 Ue YdIym Ul s1oudaid Jo4 ]
‘sainpadoid Buioa Ajuea buisn jojjeq e
Burysed s10109]9 01 Ajdde jou |eys 491504 aunreubis ayy bulubis 0y builejas uo1dasgNS syl Jo suoisinoad sy ‘A1essadau aq |eys Jooud J19Y10 JO UOI1RISD11e OU pue »jul pal
Y1IM US11LIM 3q |[_YS J01D3]2 Y1 JO dWRU 9Y1 1U9AS 1ey) Ul pue ‘Aljigesip [ed1sAyd Jo asnedaq ubis 01 3|geun si 0ym 10129]9 Ue J0j 191504 Y3 ubis Aew abpn( o 101dadsul
ue g 10||eq e BulAISDRI 210)90] 121504 dinjeubis Syl Ul SWeu $,10123[3 3Y) ubis [|eys 101299 palylienb yoes ‘pasn si 1a1sod ainjeubis saded e yoiym ug spouidaid Jo4 '
*19p|oy Aoeand jo)eq e asn Jo ydadde 0} palinbal 9 Jou ||eys 10123]9 Ue ‘UoI}DAsgNS
s1y1 Jo uoisinoid Aue buipuelsylmion 19151621 10uIdaid 3y uo paydaYd A|91RIPaWIWI 9] [|BYS SWeU S,10129]9 8y] pue ‘Jap|o) AdeAld 10|jeq e pue 10|jeq auo Ajuo
1010313 payiienb ay1 aalb |jeys abpn(ay] *s10|jeq 1oy suonediidde Jo Japio Yy ul pue sy3|2 3yl Aq A|SAIINDISUOD Palagquinu 3 |[eYS SWeu 5,40133|9 palyljenb yoe3 D
"#85-91 UOI1123s Ul paqudsaid se 1o|eq |euoisinoid e pansst 9q Ajuo Aew pue jo|jeq pJepuels
e panss| 8¢ 10U Aew J910A 3y1 “49pJodal A1unod syl Ag pa1dadde 10 paAIdal Usaq sey 10|jeq A|Jea s,1910A aY1 1ey] $91eJIpUl WidlsAs 19410 10 3ooq|jod d1u0i123|2 3yl J| ‘T
"uo1as SIYY JO iy UoiasgNs 01 Juensind uonedynuspl bunuasaid usyye 10jjeq piepuels e panssi 9g Aew 1910A 3Y1 10||eq [euoisiroid e panssi aq 01 palinbal asimIaylo
10U SI J9]0A 3y} pue Jap10dal Aunod ay3 Aq pa1dadde o pauin1al uaaq Jou sey 10|jeq AJJea s,J910A 3y} 1ey) s91edipul WalsAs JaY10 10 yooq|jod d1uoid9|9 3y | °L
:A|dde Buimoj|oj ay3 ‘sarepdn abesn J930A SNONUIRUOD YIM WDISAS Je|Iwis 10 3ooq|jod d1uoi1d3|2 ue buisn padNpuod SUoidd|d
10} 1241 1d9DX3 ‘8S-91 UOIID3S Ul Y10 195 24npadoid ay3 03 uensind 310A 01 pamo||e 3q [|eys Aep Uo1123|3 Uo J03dadsul 1duldaid 2yl 03 10||eq A|1e3 3] SISPUS.INS JO
uoI113)3 SIY} 104 10||eq A|JES UR 9)10A 10U ||IM PUE PI]OA 10U SBY 10193 93U} 1By} S91e1S OYM Inq 10]|eq Ajiea ue uoy paljdde Buiaey se pais s oym 101292 payijenb Auy °g
‘adojaAua 1iaepJe s11 ul pauadoun 10jeq Ajies paisapualins ayl ulelal [jeys Jo1dadsul 1ouidaid ay | "uoidasans siyy 01 Juensind g| bunuasaid Jsyye 10]eq piepuels
e panss! 8¢ ||eYs J910A Y] “10|[eq [euolsiA0id B panss| 9q 0] paJinbai 9SIMISY10 10U SI J310A 8Y) 73 J01d3dsul 1ouidaid 2y 01 10||eq A|4e3 3] SISPUSLINS JSJ0A 3YL J| €
*ZS-91 uo1123s 0} Juensind paldope [enuew sa1npad0id X UOIIdNIISUL S 9318)S JO A1R121D9S BY) Ul Joj papinoid se 10[|eq [euolisIA0id [eUOIHPUOD B IO $85-9] UOIDLs Aq
paqudsaid se 10]jeq |euoisiroid e 210A 01 3|q161|9 AJuo s110129]9 8y ‘UoIdasANS siyl Jo | ydeibesed yum saijdwod 1eyl uonedinuapl uasaid 10U S90p 4012312 3YL J| T
‘ydeibesed siyy Jo (q) UOISIAIPGNS Ul PI1SI| W1 3Y) JO SUO Ag paluedwodde 9 1SNW UOILDIJ1IUSP! 3Y} ‘SSaippe ue
Jeaq Jou saop pue podssed $31e15 PIUUN PIjEA B IO PIRD UOIIRDIIIUSPI AlR|IW S91RIS PRIUN PI[EA B S| UOIIeDIIIUSPI 9y J0 13151631 1ouida.d aY) Ul SSaIppe 3y} se swes
ay1 29 01 Jeadde A|qeuoseal 10U s20p (| 9Y) U0 SSaIppe ay3 Ji 1ey) 1dadxa J10129| 2yl JO ssaippe 3 sweu ‘ydesboloyd ayi sieaq 1ey1 UoeII1IUSP! JO WO PIjeA Y (D)
‘paJidxa sey 11 1Y) 93.) S| UO PAUIWISISP S UL 11 SSI|UN PI|eA PIWSIP S
uo1ed1IUSP| *,|BLIDIBW UOIIID|D [BID1JO, S pajage| si 1ey) Buljlew Aue 1o Uol1edI1IuUSP! PINSS| JUSWUISAOH [BD0] 10 91€]S ‘|e19pay S91BIS PA)IUN PIfeA B ‘pied uolielysibal
J19]0A B ‘9182111432 §,49pJ0daJ B ‘quawialels xe) Auedoud e ‘uoiedinuapl [equil JO Wio) J2Y1o J0 pied JUsW||0Ju [eqli] ‘pJed SNSUSD UeIpU| UR ‘pled 9dUeInsul 321y9A
2UOZLIY UE ‘UO[1R1)SIB3I 3DIYSA BUOZIIY PI[BA B ‘UOIID3| U} JO 31ep 3y} JO sAep A13UlU UIYLIM Pa1ep S| 1By} JUSWSI.)S Uolun JPaid Jo yueq e ‘||igq A)jin e buipnpul
‘19351621 1ouaId B3 Ul SSAIPPE PUE SWEBU BY] S dwes ay) 3q 0} Jeadde A|qeuoseal Jey) 10129]9 9Y} JO SSIPPE PUE SWEU U} UIRIUOD 1y} SW} JUIBHIP OMm] (q)
‘paJidxa sey 11 1ey) 9e) S1I UO PAUIWISISP 9 UBD 11 SSI|UN PI[RA PIWSSP S| UOIEDIIJIUSP| “UOIIBIIIIUSPI PANSSI JUSWUISACH [e20)
10 91€)S ‘|BI9Pay S21BIS PAUUN B 4O ] [egl) JO WO JSYI0 JO PIeD JUSWI|0IUS [eql) B ‘9suadi| | bunessdouou euozily ue ‘9susdi| JISALIP BUOZUY ue Buipn|pul 143151691
1ouIdaid By} Ul SSRIPPE PUB SWRU 3Y] Se dwes 3y} 3q 031 Jeadde Ajqeuoseal Jey) 10133]9 aY} JO ssalppe pue sweu ‘ydeiboloyd ay3 sieaq 1eyy g 4O Wioy pljeA y (e)
:buimol|o} ayy Jo Aue Juasaid [jeys 101293 ay] *|
:eate BUOA 9yl UIYUM pPamo||e 3 ||eys 10123]9 palyllenb ay1 pue Buimoj|oy
941 yum A|dwod |jeys 191504 ainzeubis oy} Jo abieyd ul [eId140 UOIIS[D 9y BulllIM Ul 9DUSPISDI PUB SWeU S,10)09]9 9y} Juasaid 1o 131504 ainjeubis ay3 jo abieyd

Ul [RID1JJO U093 3] 01 JI0A JO SUO] J[gIPNE “Jes|d B Ul 92U3pIsal JO 9dk|d pue aweu §,40123[3 9Y) IUNOUUe ||eys ‘10|jeq e BulAladal 810J9q 10123]9 payljenb A1ang -y

101239 Aq j0]jeq Buluielqo 10§ 34NP3J0Id *6£5-9 |

uj-)99yQ 1930\



Page 6 _=—=
Paper Ballots and Ballot Box Electronic Ballots
(See codes section and make necessary notes here) (See codes section and make necessary notes here)
[ ] [ ]
L4 °
[ ] [ ]

Paper Ballots Electronic Ballots
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Page 7

Provisional Ballots Mail Ballots
When the eligibility of the voter is in question, a
voter should be given a provisional ballot. Some
examples are:

(see codes section and make necessary notes here)

e Voter is in the wrong precinct

e Voter has an address that is outside the
country

e Voter not qualified but insist on voting

Provisional ballot procedures that should be
followed in your state:

Provisional Ballots Mail Ballots
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Curbside Voting

There is no codified process.

Rules on Voters Needing Assistance

Who may provide assistance to a voter?

Electioneering

Curbside Voting Voters Needing Assistance Electioneering
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Closing Procedures

Voting After the Polls Close

Securing and Transporting Ballots / Equipment

Breaking Down Equipment

Closing the Poll
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Page 10

e In Arizona, Election Observers MUST be resident and registered to vote in Arizona and MUST provide their
credentials to poll workers at their assigned voting location.

e Election Observers MAY monitor the election process without causing disruptions, MAY challenge a voter’s
eligibility but must do so in writing with clear and convincing evidence.

Election Observers MAY NOT enter a voting booth except to mark his own ballot,

MAY NOT touch or modify voting equipment hardware or software,

MAY NOT touch or handle election materials,

MAY NOT electioneer or talk with voters,

MAY NOT obstruct poll workers or demand they follow procedures and MAY NOT carry a firearm within 75 feet
of any polling station.

o All challenges and complaints must be delivered to the Poll Worker.

Election Observer Rules & Privileges
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Mail In

Mail Ballots = Early Voting and a voter choosing to vote by mail must be on the Active Early Voting
List.
16-541. Early voting

A. Any election called pursuant to the laws of this state shall provide for early voting, including
voting by the use of an accessible vote by US mail option for persons who are blind/have a
visual impairment. Any qualified elector may vote by early ballot.

B. B.A qualified elector of a special district organized pursuant to title 48 shall be permitted to
vote early in any special district mail ballot election as provided in article 8.1 of this chapter.
16-579.01. Early ballots; on-site tabulation
A. Every county recorder/other officer in charge of elections may provide for a qualified
elector who appears at that elector's designated polling location or at a voting center on
election day with the elector's voted early ballot to have the elector's voted early ballot
tabulated as prescribed in section 16-579.02.

B. The county recorder or other officer in charge of elections shall do all of the following if the
on-site tabulation of early ballots is allowed:

1. Designate an area within a precinct or voting center for processing electors w/their voted
early ballots that is physically separate from the area for voters who are voting pursuant to
section 16-579.

2. Provide adequate poll workers, election officials/equipment necessary to conduct voting
pursuant to this section/section 16-579.02.

3. Categorize/tally separately in the official canvass/other reports electors whose voted early
ballots are tabulated at the precinct or voting center. The tally shall be reported by precinct
in the official canvass/other voting reports.

4. Reconcile for that polling place or voting center the number of electors who appear on the
signature roster or e-pollbook w/the number of completed early ballot affidavits/the voted
early ballots tabulated on-site.

16-579.02. Election day early ballot on-site tabulation procedure; fund

A. A qualified elector who appears at a voting center or at the elector's designated polling
place that allows for the on-site tabulation of early ballots with the elector's voted early
ballot shall present identification as prescribed in section 16-579, subsection A, paragraph 1
and proceed as follows:

1. If the elector does not present identification that complies with section 16-579, subsection
A, paragraph 1, the elector shall either deposit the elector's voted early ballot in its affidavit
envelope in an official drop box or proceed to the area designated for election day voting to
surrender the early ballot to the election board for retention and not for tabulating. The
elector shall then be allowed to vote a provisional ballot as prescribed in section 16-584. An
election official may not allow for the on-site tabulation of an early ballot if the elector does
not present identification that complies with section 16-579, subsection A, paragraph 1.

2. If the elector presents sufficient identification to comply with section 16-579, subsection A,
paragraph 1, the elector shall present the elector's early ballot affidavit to the election official
in charge of the signature roster, and the election official shall confirm that the name and
address on the completed affidavit reasonably appear to be the same as the name and
address on the precinct register.

3. If the elector's affidavit is not complete, the election official in charge of the signature
roster shall allow the elector to complete the affidavit. The election official may not allow for
the on-site tabulation of an early ballot until the elector presents a completed early ballot
affidavit.

B. If the elector's affidavit is complete, the elector's name shall be numbered consecutively
by the clerk and in the order of application for early ballot tabulation.

C. For precincts in which a paper signature roster is used, each qualified elector shall sign the
elector's name in the signature roster as prescribed in section 16-579, subsection D before
proceeding to the tabulating equipment.

D. For precincts in which an electronic pollbook is used, each qualified elector shall sign the
elector's name as prescribed in section 16-579, subsection E before proceeding to the
tabulating equipment.

E. After signing the signature roster or electronic pollbook, the elector shall proceed to the
tabulating equipment and while under the observation of an election official, remove the
early ballot from the completed affidavit envelope, deposit the empty completed affidavit
envelope in the secured and labeled drop box and insert the early ballot into a tabulating
machine. An early ballot that has been separated from the elector's completed affidavit
envelope may not be removed from the on-site early ballot tabulation area.

F.The drop box prescribed in subsection E of this section shall be clearly labeled to indicate
that the completed affidavits are from ballots tabulated pursuant to this section and shall be
secured in a manner substantially similar to other ballot boxes at that location.

G. Any qualified elector who lawfully brings to a polling place or voting center another
elector's voted early ballot that is sealed in its affidavit envelope shall deposit the other
elector's voted early ballot in the appropriate ballot drop box before entering the on-site
early ballot tabulation area for purposes of tabulating the elector's own early ballot. The
county recorder or other officer in charge of elections shall ensure that a voter is not in
possession of another voter's ballot within the on-site early ballot tabulation area.

Additional Notes
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