Election Observer
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(: Build-It-Yourself Version:>

Overview

This Quick Reference Guide is a ‘build it yourself’ resource that can be taken
into the poll location and used to quickly reference Election Day procedures
and activities.

Refer to your state’s election code to fill in specific information needed to
be a well-informed Election Observer. The election codes by state have
been aggregated by volunteers. Please see your state’s codes by visiting:

https://truethevote.org/info-by-state.

Assembly Instructions

Print this document (double-sided, flip on the long edge)

Cut along the dotted line at the bottom of each page.

Align all pages along the top edge and staple.

N

Your finished document will have handy tabs along the bottom of each
page for quick reference and space for taking notes as you flip the
previous page.

6. Keep those elections honest and help true the vote!

== True the Vote

Reference

Order the pages according to the page numbers (don't include this page).

Finished Document
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Polling Place Staff

Lead authority:

Other election workers:

Primary Mission of a Poll Watcher

OBSERVE and DOCUMENT activities of the Election Workers at the poll to ensure that proper elections
procedures are followed. DO NOT TALK or ENGAGE with voters in any way. If a voter or other person
approaches you in the poll, walk over to the LEAD AUTHORITY and ask him/her to explain to the person
that you are not allowed to speak to them.

Staff & Mission Hotline #:
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What to Do If You See an Infraction Professional Conduct &
Conflict Resolution
* Notify Lead Authority of infraction » Remember: Your PRIMARY MISSION is
* If correction made: Document incident noting observation & documentation
correction » Be professional in speech and body language
o If correction not made: Document incident » Tone of voice says more than words chosen

noting outcome » Avoid being dismissed as “disruptive”

¢ Include time and names of Election Workers

¢ Know your election code as much as possible
involved. DO NOT list names of voters. y P

. L o Ask Lead Authority to deal with hostile
« Description of violation:

persons
o What you witnessed and what was said « Dealing with errors by LEAD AUTHORITY
o FACTS ONLY, leave out opinion/emotion o Politely point out correct action from
o Complete INCIDENT REPORT when time reference materials
allows

o If not corrected, document and share with
your state’s election authority

Infractions Conflict Resolution
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Arrival Checklist

e Check in with Presiding Judge.

o Watcher to deliver certificates of appointment
and training completion.

* Receive ID and take oath.
» Badge given by election officer.

» No cellphone use within 100 feet of polling
station.

Poll Layout

o Write your name, poll location info and date at
top of note pad

e Record names of all election workers

» Draw a schematic of the poll layout noting the
placement of equipment

Note Taking

o Observe and document all activities, include
time of activity and brief description of events

 State observations using facts; DO NOT
INCLUDE OPINIONS

Opening Procedures

The elections official shall furnish to the
precinct officers all of the following:

* ...(e) A digest of the election laws with any
further instructions...

e ...(I) An identifying badge or insignia for each
member of the precinct board....

» ...(n) copies of the notices to be posted on the
indexes used at the polls...

* (0) A roster of voters for each precinct in the
form prescribed in Section 14107.

e (p)...Elections official may provide, with board
of supervisors' approval, original books of
affidavits of registration or other material
necessary to verify signatures to the precinct
officers.

e (q) Printed copies of the Voter Bill of Rights,
as supplied by the Secretary of State. The
Voter Bill of Rights shall be conspicuously
posted both inside and outside every polling
place. This section shall become operative on
January 1, 1990.

Cal. Elec. Code §14105 - Furnishing of materials to
precinct officers

Opening the Polls
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Who can be in the voting area? Valid Forms of ID If Required by Your
State
o Voters California law does not specify forms of ID.

o Lead Authority, Election Workers, Poll Watchers

« Interpreters providing assistance to voters

 Children under 18 accompanying a parent to vote

» Persons admitted to provide assistance to voter
Others allowed according to your state election
code:

Voting Area Valid Forms of ID
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Voter Check-In

Voter Check-In
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Paper Ballots and Ballot Box

The Secretary of State shall not certify or
conditionally approve a voting system or a part of a
voting system that uses paper ballots unless the
paper used for the ballots is of sufficient quality that it
maintains its integrity and readability throughout the
retention period specified in Chapter 4

(commencing with Section 17300) of Division 17.
Cal. Elec. Code §19203 - Voting system that uses paper
ballots

Electronic Ballots

Electronic Ballots can be used for early voting if
electronic voting systems are used in regular
voting.

Electronic voting machines are periodically
inspected for tampering and damage throughout
the day.

If tamper/damage discovered, equipment is
immediately taken out of use and reported to
presiding judge.

Paper Ballots

Electronic Ballots
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Provisional Ballots

When the eligibility of the voter is in question, a
voter should be given a provisional ballot. Some
examples are:

« Voter is in the wrong precinct

« Voter has an address that is outside the
country

« Voter not qualified but insits on voting
Provisional ballot procedures that should be
followed in your state:

Mail Ballots

Mail Ballots: The elections official may include in
the mailings set forth in Section 4101 a printed
notice to the voters informing the voters that they
may return the voted ballot by certified or
registered mail.

Provisional Ballots

Mail Ballots
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Curbside Voting

Curbside voting allows you to park as close as possible to the voting area. Elections officials will bring you a
roster to sign, a ballot, and any other voting materials you may need, whether you are actually at a curb or in
a car. All polling places and vote centers are required to be accessible to voters with disabilities and will have
accessible voting machines.

Rules on Voters Needing Assistance
Voters with disabilities should not be asked or permitted to fill out their ballots at the table where poll workers

are checking in voters, even if the voters have requested assistance in filling out their ballots, because the
secrecy of the ballot may be compromised. A separate table or voting booth compliant with the Americans
with Disabilities Act (ADA) should be provided nearby. Voters who need or want assistance to vote have the
right to receive help in casting a ballot.

Who may provide assistance to a voter?
A voter who is not proficient in English can bring one or two people into the voting booth, or the voter may

request assistance from a bilingual poll worker. Poll workers should be trained in how best to communicate
with voters who do not speak English or voters who have limited English proficiency. (§§ 2300(a)(8), 12303,
14224).

Electioneering

Electioneering is not permitted within 100 feet of a polling place, election official's office or voting satellite
location.

Curbside Voting Voters Needing Assistance Electioneering
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Closing Procedures

¢ Precinct board secures and inactivates voting equipment.

e ...Precinct board shall remove the voted ballots from ballot container & from secrecy envelopes...write in
ballot card shall not be separated from the envelope or stub... After completing the action described in
subdivision (a), ...they shall count the number of ballot cards in each group...certify the number of ballots
cast on the voting roster as provided by Section 14107. Any discrepancy between the number of voters
listed in the roster and the number of ballots voted, this fact shall be noted with an explanation...County
elections official may direct the precinct board to seal the ballot container and record on forms provided

by the elections official...required by Section 14405. Cal. Elec. Code §14420 - Removal of voted ballots from ballot
container; counting and certifying number of ballots, sealing of ballot container

o Unless directed otherwise, Precinct board shall group voted ballot cards, separate write-in ballots, spoiled,
& void ballots in containers...as directed by the elections official. All ballots... shall then be sealed &
delivered to the receiving centers or central counting places with the unused ballots, supplies, and other
materials as directed by the elections official. Cal. Elec. Code §14421 - Grouping of ballots and placement in containers

Voting After the Polls Close

e Doors close at 8:00pm.

 Precinct board shall proclaim that fact aloud at the place of election.
e If there are any other voters in the polling place, or in line at the door, who are qualified to vote and have

not been able to do so since appearing, the polls shall be kept open a sufficient time to enable them to
vote.

Securing and Transporting Ballots / Equipment

e \When polls close, the precinct board, in the presence of the watchers and all others lawfully present, shall
immediately lock the voting machine against voting and count the votes cast on voting machines and
report the results.

e Precinct board will also complete, sign, and return to the elections official all furnished forms requiring its
signatures.

Breaking Down Equipment

Closing the Poll
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Election Observers MUST

e Check in at each site - polling place or counting center.

e Maintain a professional manner while observing elections.

Election Observers MAY

e Observe the proceedings at the polls, including the opening and closing procedures.
Obtain information from the precinct index that is posted near the entrance.
Make notes and view election-related activities at the central counting site including the canvass of the
vote activities following the election and view vote-by-mail and provisional ballot processing.

e Ask questions of supervisors and poll workers as long as they do not interfere with the conduct of the
election process.

Election Observers MAY NOT

e Wear any uniforms of a peace officer, private guard or security.

e FElectioneer or communicate with voters within 100 feet of the entrance of a polling place.

e Interfere, in the judgment of the elections official, with the conduct of the election.

e Physically handle any voting equipment or materials.

e Use telephones, pagers or radios in the central counting site or within 100 feet of the polling place.
e Eat or drink inside the polling place or the central counting site.

Election Observer Rules & Privileges
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