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Overview

This Quick Reference Guide is a ‘build it yourself’ resource that can be taken
into the poll location and used to quickly reference Election Day procedures
and activities.

Refer to your state’s election code to fill in specific information needed to
be a well-informed Election Observer. The election codes by state have
been aggregated by volunteers. Please see your state’s codes by visiting:

https://truethevote.org/info-by-state

Assembly Instructions

Print this document (double-sided, flip on the long edge)

Cut along the dotted line at the bottom of each page.

Align all pages along the top edge and staple.

Your finished document will have handy tabs along the bottom of each
page for quick reference and space for taking notes as you flip the
previous page.

N

6. Keep those elections honest and help true the vote!

== True the Vote

Reference

Order the pages according to the page numbers (don't include this page).

Finished Document
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Polling Place Staff

Lead authority:

Other election workers:

Primary Mission of a Poll Watcher

OBSERVE and DOCUMENT activities of the Election Workers at the poll to ensure that proper elections
procedures are followed. DO NOT TALK or ENGAGE with voters in any way. If a voter or other person
approaches you in the poll, walk over to the LEAD AUTHORITY and ask him/her to explain to the person
that you are not allowed to speak to them.

Staff & Mission Hotline #:
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Page 2 —=_:
What to Do If You See an Infraction Professional Conduct &
Conflict Resolution
* Notify Lead Authority of infraction » Remember: Your PRIMARY MISSION is
* If correction made: Document incident noting observation & documentation
correction » Be professional in speech and body language
o If correction not made: Document incident » Tone of voice says more than words chosen

noting outcome » Avoid being dismissed as “disruptive”

¢ Include time and names of Election Workers

¢ Know your election code as much as possible
involved. DO NOT list names of voters. y P

. L o Ask Lead Authority to deal with hostile
« Description of violation:

persons
o What you witnessed and what was said « Dealing with errors by LEAD AUTHORITY
o FACTS ONLY, leave out opinion/emotion o Politely point out correct action from
o Complete INCIDENT REPORT when time reference materials
allows

o If not corrected, document and share with
your state’s election authority

Infractions Conflict Resolution
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Arrival Checklist

e Check in with Lead Authority

o Submit any required paperwork upon arrival
« Receive ID badge if required

o Ask Lead Authority for cell phone policy

e Introduce yourself to election workers

Poll Layout

o Write your name, poll location info and date at
top of note pad

» Record names of all election workers

o Draw a schematic of the poll layout noting the
placement of equipment

Note Taking
e Observe and document all activities, include
time of activity and brief description of events

o State observations using facts; DO NOT
INCLUDE OPINIONS

Opening Procedures

Things to watch for during the opening
of the poll:

o All security seals were intact prior to poll
opening

o All ballots boxes were empty (if using paper
ballots)

« All voting machines/ballots/ballot boxes are
accounted for and within your line of sight

Opening the Polls
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Who can be in the voting area?

» Voters

o Lead Authority, Election Workers, Poll Watchers
« Interpreters providing assistance to voters
 Children under 18 accompanying a parent to vote
» Persons admitted to provide assistance to voter

Valid Forms of ID If Required by Your
State

There are 12 forms of accepted ID:

1. Florida driver license.

2. Florida identification card issued by the
Department of Highway Safety and Motor Vehicles.
. United States passport
. Debit or Credit Card.

. Military identification.
. Student Identification
. Retirement center identification.
. Neighborhood association identification.
. Public assistance identification.

10. Veteran health identification card issued by the
U.S. Department of Veterans Affairs.

11. A license to carry a concealed weapon fire arm
issued pursuant to s. 790.06.

12. Employee identification card issued by any
branch/department/agency/or entity of the Federal
Government/state/county/or a municipality.

O©oOoONOOOIA~W

Voting Area

Valid Forms of ID
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Voter Check-In

o ID Verification: \When a voter presents to vote, ask the voter for a current and valid photo ID and signature. Note: A
voter is allowed to present one ID that includes the photo and signature (e.g., Florida driver license) or a photo ID and
a separate signature ID. For example, a student ID with a photo and a credit card with the voter's signature.

e Compare the person in the photo to the voter.

o If determined to be the same person, proceed to Section B. Name.

o If you doubt they are the same person, the voter shall be allowed to vote a provisional ballot. Follow the
procedure in Section B. Provisional Ballot

o If the voter does not present the proper photo and signature ID, he or she shall still be allowed to vote a
provisional ballot. Note: No voter should be turned away from voting for lack of photo identification. Allow the
voter to cast a provisional ballot.

o When any person has been admitted to vote, the person’s name shall be checked by the clerk or one of the
inspectors at the place indicated upon the registration books or voter history form provided by the supervisor.
One of the inspectors shall, at the same time, keep a poll list containing names of electors who have voted or a
list of registered electors, on which those electors who have voted are indicated. Such lists shall be available
for inspection during regular voting hours by poll watchers designated and appointed pursuant to s. 101.131,
except that the election inspector may regulate access to the lists so as to ensure that such inspection does
not unreasonably interfere with the orderly operation of the polling place.

o Identification with Name/Address: Ask each voter (if you have not already asked before an ID was presented) if
he or she has any address change or update to make. If the address on the photo ID presented is the same as the one
on the precinct register

o Signature: The voter must sign the precinct register, electronic signature pad, or the early voting certificate,
whichever is applicable. The precinct register must contain space or allow for voter's signature and for witnessing
clerk’s or inspector’s initials. 1. Compare the voter's signature to the signature on the identification. 2. If the signature
signed by the voter differs from the one on the ID or they do not appear to match, instruct the voter to complete a
signature affidavit before completing the Voter Check-in process. 3. If the person does not complete the affidavit,
follow the procedure for provisional ballots.

o Eligible to vote: If the voter is in the proper precinct and it has been established that the voter is eligible and entitled
to vote, allow the voter to vote a regular ballot.

Voter Check-In
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Page 6

Paper Ballots and Ballot Box Electronic Ballots

The supervisor of elections shall prepare for each
polling place one ballot box of sufficient size to .
contain all the ballots of the

particular precinct, and the ballot box shall be
plainly marked with the name of the precinct for .
which it is intended.

Before each election, the supervisor shall place in .
the ballot box or ballot transfer container as many
ballots as are required in s. 101.21.

After securely sealing the ballot box or ballot
transfer container, the supervisor shall send the
ballot box/ballot transfer container to the clerk or .
inspector of election of the precinct in which it is
to be used.

The clerk or inspector shall be placed under oath/
affirmation to perform duties faithfully and without
favor/prejudice to any political party. .

Paper Ballots Electronic Ballots
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Provisional Ballots Mail Ballots
When the eligibility of the voter is in question, a
voter should be given a provisional ballot. Some
examples are:

A voter who has requested a vote-by-mail ballot
may instead appear to vote at the polling place.

A voter who has requested a vote-by-mail ballot
e Voter is in the wrong precinct should be noted on the precinct register.
 Voter has an address that is outside the
country If the voter returns the vote-by-mail ballot, voted
or not, to the poll worker, the poll worker must
confirm that the voter has not already voted. If
not able to confirm, the voter shall be allowed to
vote a provisional ballot. If the vote-by-mail ballot
is returned, first mark the returned vote-by-mail
ballot “Canceled” on the certificate side of the
ballot envelope and secure the ballot for return to

e Voter not qualified but insist on voting

Provisional ballot procedures that should be
followed in your state:

. the supervisor of elections after the polls close.
° L]
° L]
° L]
° L]

Provisional Ballots Mail Ballots
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Curbside Voting

Florida does not have curbside voting noted in election code.
Rules on Voters Needing Assistance

The voter requesting assistance by reason of physical disability, blindness or illiteracy must first register under the
procedure and it is noted in the voter's registration record that they are eligible to receive assistance in voting.

A voter may ask for help to vote. If a voter asks for help, let the voter know that he/she has the option of voting on a
touch screen or other accessible ballot marking device which may allow him/her to vote without assistance. The voter
should then be asked if he/she would like to vote on the device or would rather have assistance. No further questions
should be asked about the existence, nature, or extent of someone’s disability.

If after entering the voting booth, a voter asks for assistance on the manner of voting including how to mark a ballot or
use voting equipment, two poll workers of different party affiliations, where possible, should provide the voter with
information on how to use the voting equipment. Refer to the instructions in the Voting Systems Operations Manual as
mentioned in Chapter VII. After the poll workers have provided the instruction to the voter, they must leave the voting
booth so the voter can vote in secrecy.

If the precinct register already indicates that the voter is eligible to receive assistance, the voter does not need to
complete the "Declaration to Secure Assistance.” Otherwise, the voter must first complete the “Declaration to Secure
Assistance.” If the voter is unable to fill out the declaration, the clerk or inspector should complete the declaration and
have the voter sign it. After completing the form, the voter is allowed to vote with assistance.

Who may provide assistance to a voter?

Any person the voter requests to assist the voter (but not the assisted voter's employer, the agent of the person’s
employer, or an officer or agent of the person’s union) or two elections officials (preferably of two different political
parties if possible). No person is permitted to solicit voters to provide that assistance to those voters within 150 feet of
polling station and by voting centers.

Electioneering

Electioneering is not allowed within 150 feet of a secure ballot intake station or entrance to a polling station.

Curbside Voting Voters Needing Assistance Electioneering
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Closing Procedures

» The Clerk or other designated official shall announce that the polls are closed.

e The Election Team must complete steps including but not limited to securing equipment and ballots as
further detailed below.

Voting After the Polls Close

« Ballots cast after the polling place closes would need to be made on Provisional ballots.

Securing and Transporting Ballots / Equipment

e The election board must secure the voting device so that no more ballots may be cast.
e Then the election board shall follow the procedures outlined in the Voting Systems Operations Manual for
the voting system used in the county and the security procedures approved for the county.

Breaking Down Equipment

Election workers are responsible for breaking down equipment; poll watchers only observe and document
the process.

Closing the Poll
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Election Observers MUST

e \Wear their identification badges.

Election Observers MAY

e Roam and are allowed in all polling locations within the county designated.
e Observe the voter check-in process.

e Make written voter challenges with the Precinct Clerk, bring in and use mobile electronic devices
discreetly.

e They may not come closer to the inspectors’ table or the voting booths than is reasonably necessary to
perform the poll watcher's functions.

Election Observers MAY NOT

Take photos.

Wear campaign buttons, shirts, hats, or other campaign items.
Speak to or otherwise interact with voters

Obstruct the orderly conduct of the election.

Election Observer Rules & Privileges
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Page 11

Additional Notes



	7d673fd7-6dc4-4bb8-aab0-b376b906d1b7.pdf
	Blank Page




