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(: Build-It-Yourself Version:>

Overview

This Quick Reference Guide is a ‘build it yourself’ resource that can be taken
into the poll location and used to quickly reference Election Day procedures
and activities.

Refer to your state’s election code to fill in specific information needed to
be a well-informed Election Observer. The election codes by state have
been aggregated by volunteers. Please see your state’s codes by visiting:

https://truethevote.org/info-by-state

Assembly Instructions

Print this document (double-sided, flip on the long edge)

Cut along the dotted line at the bottom of each page.

Align all pages along the top edge and staple.

Your finished document will have handy tabs along the bottom of each
page for quick reference and space for taking notes as you flip the
previous page.

N

6. Keep those elections honest and help true the vote!

== True the Vote

Reference

Order the pages according to the page numbers (don't include this page).

Finished Document
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Polling Place Staff

Lead authority:

Other election workers:

Primary Mission of a Poll Watcher

OBSERVE and DOCUMENT activities of the Election Workers at the poll to ensure that proper elections
procedures are followed. DO NOT TALK or ENGAGE with voters in any way. If a voter or other person
approaches you in the poll, walk over to the LEAD AUTHORITY and ask him/her to explain to the person
that you are not allowed to speak to them.

Staff & Mission Hotline #:
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Page 2 —=_:
What to Do If You See an Infraction Professional Conduct &
Conflict Resolution
* Notify Lead Authority of infraction » Remember: Your PRIMARY MISSION is
* If correction made: Document incident noting observation & documentation
correction » Be professional in speech and body language
o If correction not made: Document incident » Tone of voice says more than words chosen

noting outcome » Avoid being dismissed as “disruptive”

¢ Include time and names of Election Workers

¢ Know your election code as much as possible
involved. DO NOT list names of voters. y P

. L o Ask Lead Authority to deal with hostile
« Description of violation:

persons
o What you witnessed and what was said « Dealing with errors by LEAD AUTHORITY
o FACTS ONLY, leave out opinion/emotion o Politely point out correct action from
o Complete INCIDENT REPORT when time reference materials
allows

o If not corrected, document and share with
your state’s election authority

Infractions Conflict Resolution
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Arrival Checklist

e Check in with Lead Authority

o Submit any required paperwork upon arrival
« Receive ID badge if required

e Ask Lead Authority for cell phone policy

e Introduce yourself to election workers

Poll Layout

o Write your name, poll location info and date at
top of note pad

» Record names of all election workers

» Draw a schematic of the poll layout noting the
placement of equipment

Note Taking
e Observe and document all activities, include
time of activity and brief description of events

o State observations using facts; DO NOT
INCLUDE OPINIONS

Opening Procedures

Things to watch for during the opening
of the poll:

o All security seals were intact prior to poll
opening

o All ballots boxes were empty (if using paper
ballots)

« All voting machines/ballots/ballot boxes are
accounted for and within your line of sight

Opening the Polls
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Who can be in the voting area?

* Voters

o Lead Authority, Election Workers, Poll Watchers
« Interpreters providing assistance to voters

« Children under 18 accompanying a parent tovote
» Persons admitted to provide assistance to voter
 Voting machine technicians

Valid Forms of ID If Required by Your
State

ID is only required for Registering to vote or Early Voting.

Acceptable forms of ID (With name & Address) include:

IL Driver's License

IL State ID

Bank Statement

Lease/Rental Contract

First Class Mail (addressed to voter)
Other Government Document
Payroll Check

Utility Bill (within last 30 days)

Valid ID with Name/Without Address include:

IL DL

IL State ID

Social Security Card

Bank statement

Birth certificate
Civic/Union/Professional membership card
Credit Card, Employment ID
Lease/Contract

Library Card

First Class Mail

Other Government Document
Out of State Driver's License
Payroll Check

Utility Bill (within last 30 days)
Public Aid (LINK) Card

Valid Passport

Voter Registration Card

Voting Area

Valid Forms of ID
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Page 5

Voter Check-In

e Any person desiring to vote shall give hame &, if required to do so, residence to the judges of election,
one of whom shall thereupon announce the same in a loud and distinct tone of voice/clear/& audible; the
judges of elections shall check each application for ballot against the list of voters registered in that
precinct to whom grace period, vote by mail/early ballots have been issued for that election, which shall
be provided by the election authority & which list shall be available for inspection by pollwatchers.

e A voter applying to vote in the precinct on election day whose name appears on the list as having been
issued a grace period, vote by mail/early ballot shall not be permitted to vote in the precinct, exceptthat a
voter to whom a vote by mail ballot was issued may vote in the precinct if the voter submits to the election
judges that vote by mail ballot for cancellation.

Voter Check-In
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Paper Ballots and Ballot Box

...The voting shall be by ballots printed/distributed at
public expense as provided in this article and no other
ballots shall be used. (Source: P.A. 80-1469.)(10 ILCS
5/16-4.1) (from Ch. 46, par. 16-4.1)

...Where paper ballots are used, the names of
candidates for nomination/election to more than one
political subdivision may be contained on a common
ballot, provided that such ballot clearly indicates and
separates each political subdivision from which such
officers are to be nominated or elected. (10 ILCS 5/16-9)

(from Ch. 46, par. 16-9)

The election authorities shall prepare full instructions
for the guidance of voters at each election as to
obtaining ballots, as to the manner of marking them and
the method of gaining assistance and as to obtaining
new ballots ... (Source: P.A. 81-1194.)

Electronic Ballots

For the instruction of voters on election day, the
election official in charge of the election shall provide
at each polling place one instruction-model electronic
voting system marking device...

Before entering the voting booth each voter shall be
offered instruction in the operation of the marking
device by use of the instruction-model and the voter
shall be given ample opportunity to operate the model
by himself. ...

No instructions may be given after the voter has
entered the voting booth.

No precinct official, or person assisting a voter may in
any manner request/suggest/seek to persuade/or
induce any voter to cast his vote for any particular

ticket/candidate/amendment/question/or prop osition
10 ILCS 5/24A-5.1 (from Ch. 46, par. 24A-5.1)

Paper Ballots Electronic Ballots
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Provisional Ballots

When the eligibility of the voter is in question, a
voter should be given a provisional ballot.
Some examples are:

e Voter is in the wrong precinct

e Voter has an address that is outside the
country

e Voter not qualified but insist on voting

Provisional ballot procedures that should be
followed in your state:

Mail Ballots

(a) Upon receipt of such vote by mail voter's ballot,
the election authority shall fenclose the same
unopened, together with the application made by said
vote by mail voter in a large or carrier envelope which
shall be securely sealed and endorsed with the name
and official title of such officer and the words, "This
envelope contains a vote by mail ballot and must be
opened on election day," together with the number
and description of the precinct in which said ballot is
to be voted, and such officer shall safely keep the
same in his office until counted by him as provided in
the next section. (10 ILCS 5/19-7) (from Ch. 46, par. 19-7)

Sec. 19-7.

Provisional Ballots

Mail Ballots
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Curbside Voting

Election authorities may establish curbside voting for individuals to cast a ballot during early voting/election
day.

Rules on Voters Needing Assistance
A voter who presents an lllinois Person with a Disability Identification Card, issued to that person under the

provisions of the lllinois Identification Card Act, indicating voter has a Class 1A or Class 2 disability under the
provisions of Section 4A of the lllinois Identification Card Act, or a voter who declares upon oath/properly
witnessed, by reason of any physical disability is unable to mark a ballot shall, upon request, be assisted in
marking his ballot by 2 of the election officers of different parties as provided above in this Section...

Who may provide assistance to a voter?

Any voter who declares upon oath, properly witnessed & with signature/mark affixed, requires assistance
to vote by reason of blindness/physical/disability/or inability to read/write/or speak the English language
shall, upon request, be assisted in marking ballot, by 2 judges of election of different political parties,
selected by all judges of election/precinct at the opening of polls or by a person of the voter's choice, other
than the voter's employer/agent of that employer/officer/or agent of voter's union.

Electioneering

No judge of election, pollwatcher/other person shall, at any election, do any electioneering/soliciting of
votes/or engage in any political discussion within any polling place, within 100 feet of any polling place, or,
at the option of a church/private school, on any of the property of that church/private school that is a
polling place; no person shall interrupt, hinder/oppose any voter while approaching within those areas for
the purpose of voting. ...

Curbside Voting Voters Needing Assistance Electioneering



(‘SL-1-9 "Wd 'L/LL-86 'V 'd :224n0S) " "abeubis aoe(d Buljjod Jo Juswaoe|d ayy Joj saulspinb ysijgelsa

l[BUS SUONO3|3 JO pleog &els 8y | ‘Aempeol o1jgnd AgJeau e uo paoe|d s 8oe|d Bujjjod 8y Jo uonedo| syl 6uu(;uuep| ubis e 1eyy ainsua |leys sabpnl
uonos|s sy ‘uonippe u| “eoeld Buijjod ay) 01 souenus Jadoid ayy Buneoipul sbeubis aoe(d |leys sebpnl uonosie ay) ‘eoeld Buljod yoes Jo Joop ay) Jeau
101y “Aep uoio8e Ue uo uado aie sjjod ay 1ey) Wi 8y} 1o} auoz saJ) ubledwed sy puokaq Auadoid soeid Buijjod jje uo bunssuondale ul Buibebus
suosJed Jo JOAR) Ul Aj[RJaq| PENJISUOD 84 [|BYS U0N08sans siy| ‘subis Asesodwsey Jo Jusweoeid ay) ‘o) pewi| 10U Ing Buipnioul ‘euoz a1y ubledwed
ay) puoAaq uado ale s|jod ayy ajiym Auadoid aoejd Buljjod Aue uo Bulesuonos|e ul abebus/eiebalbuod 01 1ybu ay) aAey |jleys uosiad v “8oe|d Bujjod
e Se 8sn 10} 8|ge|leAe apewl 8q 1snw Buipjing paumo Ajpgnd Aue 182140 uonos|e 4o 1senbal syl 1y “Aep uonosis ue uo usdo ale sjjod syl 1eyl swn
8y 1o} wnioy ongnd e si ‘paumo Ajgieald o Apignd Jeyiaym ‘auoz aa.) ubledwed ay) puoAkaq Ausdold aoejd Buljjod uo eale ay| 10y UonewIoU| JO
ulopaal4 a8y} Jlapun 1senbau e yuigns o3 palinbal aq jou |leys Jaysanbal e pue ‘1sanbal uodn uosiad Aue 0) papirnoid Ajsleipauiwi 84 [|eys uoneulioul
SIy] "auoz aal) ubiedwed e se pajeubisap aoe|d Buljjod A1oas JO Ssaippe/auleu syl 8lsgam s uo 1sod [jeys AlJoyine uonosie yoes ‘Aep uonosie
210J8q SABp G uey] Jole| Ou '8lIsgam e sulejulew AJLioyine Uonoald Ue J| "S1o10A 8yl Ag pash saouelius ay) 01 Buipes| sAemyiem 1o saiejybnolioy) syl
01 JUa2e(pe spunolb ay) Uo sallepunog ayi Jeau padeld aq |jeys siaxlew ay) ‘'os i ‘pue 'Auadold ainus sy 01 auoz aa4) ubledweos ayy Aldde 0y 8sooyo
Aew |00yos a1eAld/yainyod e 'uonodas siyl Jo uoisinoid 1ayio Aue BuipueisylmioN "uondasgns siyl 01 luensind pauqiyold s| Bulssuonosis/auoz

99l) ubledwed e se umouy| aq ||eys pade|d aie siaseul ay] a1aym UlYliM eale ay | "paledo| SI wood Buljjod ay) a1aym 1ooj) 8y) SS829. 0} 100|} punoib
B} U0 SI910A AQ pasn aseoliels 10 J101eAS|d 1S81eau 8y} Wolj 1984 00| 40 douelsip e pade|d a4 ||eys siaxiew ay) uay) ‘100l punolb ayl mojaq Jo aroge
J100J} B UO pa1edo| Sl ool Buljjod sy pue s100j} ajow 1o g yum Buipjing a1eaud 1o oijgnd e ul pa1eoo| st wood Buijjod ayi | ‘Bunoa ur sbebus 03 Si810A
Aq pasn woo. Buijjod ay) 01 8ouUB)US YOBS WOJ) 1898) [BIUOZIIOY 00 pade|d aq [[eys Siaxiew ay) uay) 100} punolb ay) uo pajesol si wood buljjod ayy
18 SI00}} BI0W 10 Z Yum Buip|ing a1eAld/olgnd e uiyym paiedo] s wood Buljjod ayy 4| “Aemsijem 1o eJe;uBnOJouJ, 2y} 031 Jusdelpe spunolb ayy uo buip|ing
1ey) J81US 01 SIBI0A AQ pasnh aoueliua yoes 1e buip|ing ayl Jo apisino padeld aq |[eys Siaxiew sy} usyy ‘Buip|ing ayi JO Jouaiul 8yl UIYIM SpUS 199}
|eluoZIIoY OO 40 @ouelsip ayl g diysiom snoibijal Jo asodind ayy 1o} papunoy uoneziuebio Jaylo 10/4y2inyd/jooyds a1eAlld/olgnd/ssauisng aiealld e si
1ey1 Buip|ing e ulyum paiedol s| wood Buljjod ayi 4| ‘wool Buijjod 8yl se umouy a4 [|eys ydiym ‘Buinon uj abebus 0} s1810A AQ pasn WooJ ay1 01 9oUeUd
yoea Wolj 1894 [BIUOZII0Y Q0L JO 92UBISIP B Joylew Jaylo awos 1o ‘sBej [euoiieu $a1els palun [[ews 'sauod alow 1o Z 92e(d ||eys SIad14J0 U0oa|3

(q) - -Bunoa jo asodind sy} Joj seate asoyy uiyim Buiyoeoidde sjiym ie1on Aue asoddo/iepuly 1dnuisiul jeys uosiad ou ‘aoejd Bujjjod e si eyl |0oyds
a1eAlld/yainyo 1eyy Jo Auadolid ayy Jo Aue uo ‘|ooyos a1eAlld/yainyd e jo uondo syl e 1o ‘aoeid Buljjod Aue jo 1984 Q0L Ulyum ‘eoeid Buijjod Aue uiyum
uoissnasip |eonijod Aue uj ebebus 10/s810A Jo Buidljos/Buliasuondsis Aue op ‘uondsle Aue e ‘|leys uosiad Jayio/laydlemjjod 'uondsis Jo abpn( oN (e)
*62-L1 998 (62-LL "1ed ‘of "yd wouy) 62-£1/S ST OL

Buliaauo}o9d|3

('GL-/Z-/ 13 'SYL-66 "V'd :92JN0S) "U0ID8S SIY} JO SuoIsincld 8yl 01 A1e)juod BUIOA Ul 1810A e 1sIsse A|Buimou

uoslad Aue |jeys Jou a1esailji/Aljigesip [eaisAyd/pulig 10U S| oym BUNOA Ul 8oUeISISSE 81n2as 01 1dwiale/aInoas |jleys uosiad oN "10jjeq Buisiew

Ul 92UEISISSEe 0] PaJIud a4 ||leys uosiad pajedixojul ou g 'Aljiqesip [eaisAyd e se paplebal 8q 10U ||eys uonedixou| ‘Jusuewsad si Aljigesip syl 4l g

10BJ JO WNpUBIOWSW B 10|[eq SIY Buisiew Ul 92UBISISSE YONs PaAledal OYmM 10109]8 Aue Jo auweu ay) Jaye piodal jjod |eoo Jo sisl| jod ayy uodn Jaiua
[leys uonoale Jo sabpnlay] "aules ayl Buipiebal uonewloiul ou oAb 1§ '1810A 8yl AQ paloallp Se 10|[eg au) lew ||eys uoslad yons ‘yiooq Buio ayy

u| "uondas siyy Bunejola Joy Ayeuad ayy apnjoul ||eys % SUONOS|T JO pleog a1eis ey Aq paquosald aq ||eys Yieo ay] “1ajoA Ag paioalip Se 10jjeq 8yl 1Sed
0173 10]|eq 8y} Uo uonsanb Aue 0} Uonejal Ul SB10A 10/ALied/sa1epipued Jo 821049 S,1810A 8U) 8duanjjul 0} Jou Bulieams ‘'yieo ue ublis ||eys aouelsisse
ay1 Buipinold uosiad sy ‘Ajjeuonippy “1810A syl Ag pa1oalip se 10jjeq syl Bupjiew 10u 10} pue 10]jeq ay1 uo uonsanb Aue 03 uoneal ul $810A Jo 'Aued
's@1epIpuEd JO 92102 S,1810A 8y} 8duanjjul o) Bupdwene Jo) saijeusad ayl apn|oul [|eys ' SUOID8|T JO pieog a1e1s oyl Ag paquosald aq ||leys uononasul
SIYL ""UO0R2aS SIyl Ul 8A0ge papiroid se saied Jualaylp JO SI80140 U088 8yl JO Z AQ 10]leq Sy Bupiew ul palsisse aq 1sanbas uodn ‘|leys 10jjleq

e yJew 01 8|geun si Aljigesip |eaisAyd Aue Jo uoseal Aq ‘passaunm Apadoid/yieo uodn saleioap oym JS10A B 10 10y pJeD UONBDIUSp| sloull|| 84l 10 i
uo1308g Jo suoisinold ayy Jepun AljIgesIp g ssel 10 Y| SSe|D e sey J810A Buiedipul 10y pled uonealiuap) sioul||| 84l 40 suoisiroid ay) Jepun uosiad
1By} 01 panss| ‘pJed uonesinuap| Aljigesiqg e Yim Uuosiad sioul|| ue syuasald oym JBJ0A i “UoIUN S,J810A Jo Juabe 10/lad1jo/1akojdwa ey Jo 1uabe
/leAojdwa s,1810A 8U1 UBY} JBYI0 ‘8210Yd S,1810A 81 Jo uosiad e Aq Jo s|jod jo Buiuado ayy 1e 10uioaid/uonosie jo sebpnl e Agq paioslas ‘senled eonijod
JuBJaIp 40 uondale Jo sebpnl gz Ag 10jleq Bupiew u paisisse aq ‘1Isenbal uodn ‘leys abenbue| ysiibug ay) yeads Jo/ayim/peal oy Aljigeul Jo/AuIgesip
/led1sAyd/ssaupulq o uoseal Ag 810A 0] 9dUelsIsse salinbal 'paxiye slew/aineubis yim g passaulm Apadold ‘yieo uodn saiejoap oym I81oA Auy
*PL-LL *93S (pL-£L “ted ‘o "y woly) L-/1/S ST OL

aoue)sissy BuipaaN S4930A

‘suinial 8y [nun wiy Joy 10e o} yaswiy se Aued eanijod
aules ay1 JO sUosWOos azuoyine |leys abpnl syl 1uasge usypp "seinp siy woly Jusasqe st abpnl yons pousd a8y jo ybus| ey Buneoipul 198ys awn e ubis
[leys abpnl yons ‘suinial pue seAea| abpn( e usayp) "opo SiUl JO €1-/L Pue |'/1-/ SU0N0as Ul papiacid se '1910A Yons 01 10||eq e JoAllop 01 aoe|d 6uu|od

ay) anea| Aew uoneljiie Aued aysoddo Jo sabpnl g Jo weal auo 'Aljigesip e Yim JS10A e 0] 8|gissaddeu s aoe(d 6UI||Od e uaym 1eyy 1daoxa 3 'sjo|eq
10 Bunsed ayy Bulnp awin ajgqeuoseal e 1o} aoejd Buijod syl eAes| Aew auw e 1e abpn[ suo Alessadsu usym 1eyy 1daoxs ‘pasunouue A[olignd 3nsal syl
3 PAIUNOD UDa( SARY UONDSI@ YINS 1B 1SBD SBI0A aU] ||e [hun ‘UaXe] oq SSadal AUe ||eys Jou pey a4 |leys 1uswuinolpe ou sjjod ay) jo Buiuado ayy Joyy
*LL-£L *93S (£L-£L *ded ‘9P "yD woly) ZL-£L/S ST OL

(12-£L-9 43 'SL-Z0L "V'd :92In0SG) 'sabpnl uonoale Sy} WOolj 80USIS4IIUI INOYNIM

10]18Q 21 dew oy Ayunpoddo ayy aAey [jeys |[enplAlpul 8y 3'aj01yaA Jad sapued aysoddo wol) sebpnl uonosie g 1ses) 1e a1eubisap |jeys welboid

Bunoa apisgind s,AlJoyine uonos|e uy “Aep uonos|s/bunoa Ajjes Bulinp 10|jeq e 1SED 01 S|enpIAIpUl 10} BUlOA 8pISqInd Ysijgelss Aeul Sanlioyine uonods|g
‘Bunoa apisqun) *G'gl-£L *99S G'€L-£L/S SO OL

BunjoA apisqind



i

Page 9

Closing Procedures

o Immediately upon closing the polls the Judges shall proceed to canvass the votes polled.
e They shall first count the whole number of ballots in the box.

« Election workers are responsible for breaking down equipment; poll watchers only observe and document
the process.

Voting After the Polls Close

e Doors close at 7:00pm.

Securing and Transporting Ballots / Equipment
e Election officer secures and inactivates voting equipment at closing of the polling place

Breaking Down Equipment

Closing the Poll
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Election Observers MUST

e Have proper credentials.
e Be aregistered voter.
e Resident in the district in which they are observing voting.

Election Observers MAY

e Observe all voting procedures including viewing all reasonably requested records relating to conducting
the election as long as ballot secrecy is not impinged.

e Observe the election judges making the signature comparison between the voter application and voter
registration record card.

e Challenge for cause the voting qualifications of a person offering the vote.

e Call attention to the election judges any incorrect procedure or violations of this code.

e Also observe vote counting/canvassing and may enter and leave but not as to be disruptive or in an
excessive manner.

Election Observers MAY NOT

e Stand so close to an election judge as to interfere with orderly conduct of the election.

e FElectioneer or influence any votes on any matters.

Election Observer Rules & Privileges
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Additional Notes
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