Election Observer
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(: Build-It-Yourself Version:>

Overview

This Quick Reference Guide is a ‘build it yourself’ resource that can be taken
into the poll location and used to quickly reference Election Day procedures
and activities.

Refer to your state’s election code to fill in specific information needed to be
a well-informed Election Observer. The election codes by state have been
aggregated by volunteers. Please see your state’s codes by visiting:

https://truethevote.org/info-by-state

Assembly Instructions

Print this document (double-sided, flip on the long edge)

Cut along the dotted line at the bottom of each page.
Order the pages according to the page numbers (don't include this page).
Align all pages along the top edge and staple.

N

Your finished document will have handy tabs along the bottom of each
page for quick reference and space for taking notes as you flip the
previous page.

6. Keep those elections honest and help true the vote!

== True the Vote

Reference

Finished Document
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Polling Place Staff

Lead authority:

Other election workers:

Primary Mission of a Poll Watcher

OBSERVE and DOCUMENT activities of the Election Workers at the poll to ensure that proper elections
procedures are followed. DO NOT TALK or ENGAGE with voters in any way. If a voter or other person
approaches you in the poll, walk over to the LEAD AUTHORITY and ask him/her to explain to the person
that you are not allowed to speak to them.

Staff & Mission Hotline #:
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What to Do If You See an Infraction

» Notify Lead Authority of infraction

o If correction made: Document incident noting
correction

o If correction not made: Document incident
noting outcome

¢ Include time and names of Election Workers
involved. DO NOT list names of voters.

« Description of violation:
o What you witnessed and what was said
o FACTS ONLY, leave out opinion/emotion

o Complete INCIDENT REPORT when time
allows

Professional Conduct &
Conflict Resolution

e« Remember: Your PRIMARY MISSION is
observation & documentation

» Be professional in speech and body language

e Tone of voice says more than words chosen

» Avoid being dismissed as “disruptive”

e Know your election code as much as possible

o Ask Lead Authority to deal with hostile
persons; it is the election inspector's duty to
maintain order at the polling place (Ch. 168
Sec. 678)

» Dealing with errors by LEAD AUTHORITY

o Politely point out correct action from
reference materials

o If not corrected, document and share with
your state’s election authority

Infractions

Conflict Resolution
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Arrival Checklist

¢ Check in with Presiding Judge: Check in with lead
authority. Challengers shall present their credentials;

poll watchers do not need credentials. (Ch. 168 Sec.
731(3))
o Submit any required paperwork upon arrival and

receive ID: Challenegers require credentials, but poll
watchers do not require credentials.

» Badge if required: Badge is not required, but
callengers and poll watchers must take an oath.

o Ask Lead Authority for cell phone policy:
Photographs, and video or audio recording is not

allowed.

Poll Layout

o Write your name, poll location info and date at
top of note pad

» Record names of all election workers

o Draw a schematic of the poll layout noting the
placement of equipment

Note Taking
e Observe and document all activities, include
time of activity and brief description of events

o State observations using facts; DO NOT
INCLUDE OPINIONS

Opening Procedures

Things to watch for during the opening
of the poll:

» All security seals were intact prior to poll
opening ((ch. 168 Sec. 724)

o All ballots boxes were empty (if using
paper ballots) (Ch. 168 Sec. 722)

« All voting machines/ballots/ballot boxes are
accounted for and within your line of sight
(Ch.168. 733)

Opening the Polls
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Who can be in the voting area? Valid Forms of ID If Required by Your
State
« Voters Each elector must provide idenfitication as defines

in Ch. 168 Sec. 2:
@ An operator's or chauffeur's license
e An official state personal ID

o Lead Authority, Election Workers, Poll Watchers
(Ch. 168 Sec. 672)

 Children under 18 accompanying a parent to vote @ A current operator's or chauffeur's license
(Ch. 168 Sec 743) issued by another state.

e Persons admitted to provide assistance to voter (Ch. @ A current state personal ID issued by another
168 Sec 751) state.

@ A current state government issued photo ID.
@ A current United States passport or federal
government issued photo ID.
e A current military photo ID.
e A current tribal photo ID.
@ A current photo ID issued by a local
government.
® A current student photo ID issued by an
educational institution
The elector will fill out an application with their
name, address, date of birth, affirmation that they
are a citizen, and their signature. The election offical
will verify their signature and their identity, and if it
is all approved, the ballot number that the elector is
given will be recorded on their application and they
will be entitled to vote. (Ch. 168 Sec. 523)

Voting Area Valid Forms of ID
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Page 5

Voter Check-In

The voter is required to show a form of ID as defined in Ch. 168 Sec. 2, fill out an application, then once their
signature and identity has been verifed they will be issued a ballot.

Voter name is matched to list of registered voters for precinct and voter is admitted into votingarea.

A voter who is not on the voter registration list, but applied to register to vote on or before the election and can
provide the receipt verifying the acceptance of their voter registartion must complete a new voter registartion
application, then may vote normally. (Ch. 168 Sec. 523a (1a))

"An absent voter may vote in person within the absent voter's precinct at an election, notwithstanding that
the absent voter applies for an absent voter ballot and the absent voter ballot is mailed or otherwise
delivered to the absent voter by the clerk...Before voting in person, except as otherwise provided in this
section, the absent voter shall return the absent voter ballot to the board of election inspectors in the absent
voter's precinct. If an absent voter ballot is returned under this subsection, the board of election inspectors
shall mark the absent voter ballot "CANCELED" and place the absent voter ballot in the regular box with other
canceled ballots." Ch. 168 Sec. 769

Voter Check-In
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Paper Ballots and Ballot Box

Ballot box is locked and kept in plain view of
election officers and watchers. It should be secured
with self-sealing metal seals as descirbed in Ch. 168
Sec. 666a.

As noted in Voter Check-In, the election judge will
initial the ballot and record the number of the ballot
assigned to the voter (Ch. 168 Sec. 523)

To vote: Voter makes selection, fold sthe ballot and
delivers it to the inspector. The inspector will deposit it
in the ballot box without opening the ballot to ensure
secrecy of the vote. (Ch. 168 Sec 738)

If a voter spoils their ballot, the ballot must be returned
to the election officals and a new ballot will be

givenbearing the same numbers as the previous ballot.

The inspectors of the election will record the number
on the new ballot. (Ch. 168 Sec. 741)

Paper ballots will be scanned using an electronic
tabulating equipment (Ch. 168 Sec. 795)

Electronic Ballots

Electronic tabulating equipment is used to count
paper ballots (Ch. 168 Sec. 795).

Voters will be offered intructions on how to vote on
an electronic voting system if they need indtructions.
Two inspectors from opposite parties can help the
voter if they need further instruction.

Inspectors will compare the number on the ballot
stub to the number recorded on the poll list to insure
that the ballot returned was the same ballot given. If
so, it will be deposited into the ballot box. If not, it will
be marked as "rejected". (Ch. 168 Sec. 797a)

If the stub is no longer attached to the ballot, it can't
be accepted. (Ch. 168 Sec. 797a).

"If required for the proper operation of the electronic
tabulating equipment, 2 election inspectors from
different political parties may periodically open the
equipment to rearrange voted ballots and may
transfer voted ballots to another approved ballot
container. The requirement to compare a ballot
number with the poll list does not apply to a ballot
used for early voting that is produced by an on-

demand ballot printing system." (Ch. 168 Sec. 797a)

Paper Ballots

Electronic Ballots
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Page 7

Provisional Ballots Mail Ballots

When the eligibility of the voter is in question, a
; i Mail Ballots: Any qualified, registered voter can vote by
voter should be given a provisional ballot. absent voter ballot. They can submit their absent ballot to

Some examples given under Ch. 168 Sec. 523 are: the clerk in person on election day until 8 p.m. Their ballot
must be signed physcially or electronically. (Ch. 168 Sec

@ An elector who cannot be found in the system 7582, & Ch. 168 Sec. 759)

as a registered voter, but can provide the

receipt of their accepted application. @ Absent voter ballots may be mailed in, deposited in
e A voter who does not have a receipt and may an absent voter ballot box, or delivered to a polling
be in the wrong polling place but insists on place in person.
voting
e An election inspector will direct a voter to their ® Under Ch. 168 Sec. 761d:
proper polling place if the voter's name does not @ Each city or township must have at least one absent
appear on the voter registartion list. If the voter ballot drop box. The ballot drop boxes will be
individual refuses to go to a new polling place, under video monitoring.

they can be issued a provisional ballot.
e If the voter can produce a receipt proving they
their application to vote was accepted, the

@ 75 days before each election, the absent voter ballot
drop boxes must be regularly inspected.

election inspector will require them to sign a ® Beginning 35 days before the election, only a city or
sworn statment of their application to vote, then township clerk, the clerk's deputy clerk, or a sworn
will contact the city/township clerk to verify their member of the clerk's staff will be authorized to
application. If the clerk affirms their information, collect absent voter ballot applications and absent
and the voter presents a proper form of ID, then ballots f b ballot droo b
they will be permitted to vote by provisional voter ballots from an absent voter ballot drop box.
baliot. Unless traveling to more than one ballot box, the

collector of the absent ballots must immediately

Provisional ballot procedures that should be return the ballots to the city or township clerk's office.

followed in your state:

"6) Provisional ballot must be placed in a provisional .
ballot return envelope prescribed by the secretary of

state & delivered to city/township clerk after the polls o
close as prescribed by the secretary of state.

8) As used in this section & sections 813 & 829, °
"provisional ballot" means a special ballot utilized for

an individual who is not listed on the voter registration o

list at the polling place tabulated only after verification
of the individual's eligibility to vote." Ch. 168 Sec. 523

Provisional Ballots Mail Ballots
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Page 8

i

Curbside Votin%
Ballots cannot legally be removed from within the polling place. (Ch. 168 Sec. 726)

Rules on Voters Needing Assistance

If a voter cannot mark their ballot they may be assisted by in marking their ballot by two election inspectors. If the voter is
disabled due to blindess, a member of their family or a person above the age of 18 can assist them in marking their ballot.
(Ch. 168 Sec. 751). Electronic voting systems that cater to the blind and visually impaired will be included at the polls (Ch.
168 Sec. 795(n)).

Who may provide assistance to a voter?
Elections inspectors will provide assistance to voters, unless otherwise specified in Ch. 168 Sec. 751. (Ch. 168 Sec. 754)

Electioneering

No electioneering (posting, using or distributing political signs or literature), campaigning for or against any
party, candidate or measure within 100 feet of outside entry door of polling station during polling station
opening hours. No influencing another voter at polling place. No wearing any political badges related to any

E)arties candidates or measures on the ballot within 100 feet of any polling station voter entry door. (Ch. 168
ec. 744, & Ch. 168 Sec. 744a).

Curbside Voting Voters Needing Assistance Electioneering



= *Aep uo1393[3 uo woou buijjod Jo ade|d Buljjod e ul paynquisip Jo ‘pake|dsip ‘parsod Ajieiodwsay si jeyy [eazew Aue uo Jeadde

10U [[_ys 91B3S SIY3 JO UoIsIApgns [ed1ijod e Jo d3es Siy} Jo [edijo pajuiodde 1o pa3ds|a ue Jo sweu sy} ‘A1esjuod ay3 03 me| Jo uolsiroid Aue Buipueisyumion (L
‘aul} ‘uone|olA ‘payiqiyoid wooud 1o 2de(d buljjod ur [eiyjo pajuiodde J0 pa129]9 JO sweu Jo aduelteaddy eyt/ 891

**Kep uo1d9a uo ade|d buijjod

e ul painquasip Jo ‘pake|dsip ‘paisod aq 01 me| Aq palinbail si 1ey} [euaiew [ediyo 03 Aldde Jou sa0p uo119sgNS SIY3 ‘ez UOIIDSS Ul papiAoid 9sImIay3o se 3dadx3
‘uonsanb 1ojjeq e 1o ‘S}epIpued e ‘UoIII3[S Ue 0] DU S ew A[1da.1pul 10 A122.11p 1ey) [eualew Aue pajedoj st ade|d buljjod e yaiym ui buip|ing e 01 aduesus ue
J0 1994 001 UIyum Jo ‘ae(d Buijjod e 3ixa Jo I123ud 03 $1910A Aq pasn Aem|jey Aue ui ‘ade|d Buijjod e ur ainqguasip Jo ‘Aejdsip 4sod jou [jeys uosiad e ‘Aep uodaj@ uQ (€
* S19¥213S UBY] JSY10 ‘S19¥213S 91NquISIp 40 9de|d Jou [jeys uosiad y "UOIID3|9 Y3 Je Uo PajoA bulaq si 1eyy uonsanb jojjeq Aue

Jsutebe 1o 10y 10 193213 Aued Jo S1epipued sejndiued Aue Jsutebe 1o 1oy 930A 0} uosiad e spensiad 0} JoAeapuS JO dpensiad jou |jeys paledo s aed buljjod e yoiym
ul buip|ing e 0} dueJud Aue W0} 1994 00 | UIYUM JO ‘wool Buljjod e 03 pa1dsuuod Juswpedwod e ul ‘wool buijjod e ul uosiad Joy3o Aue 1o 103dadsul uond9|e uy

*JOUBSWISPSIW Se UOI1e|OIA S1oe pallqiyold v/ 891

Bulioauono9l3

- pasiedwi Ajjensia pue
pul|q Y3 J0j A1|IGISS9ID. [eNSIAUOU SPN|DUL ISNW 3JIASP BUIOA 3y ] "SISJ0A J310 J0j papiroid se ‘@ouspuadapul pue Ada109s buipnppul ‘uonedidiued pue ssadde uoy
Ayunpoddo swes sy} sapino.d ey} Jouuew e ul 910A 01 S31M|IGeSIP YIM [BNPIAIPUL UB 10J 9]qISSaDIR S| 1eY) IASP BUIIOA | 153 1B Spn|dul 10 Yum 3|qiedwod ag (u)
32IASp buioA
3|qIsse22e yum ade|d buijjod yoes buiddinbs ‘sjqesadour Juswdinba buine|nge) 21uo4133|e bulispual 10) poylaw Sjusuaiinbal ‘wa)sAs buoa 3!u01139|5|p96[391
*19/ UOI31295 Ul paqudsap se 9do[aAUS UIN}aJ 10]|eq J9JOA JUSsqe Uy (p)
'06S/ UOI1D3s Ul paqudsap se uonedljdde Jo|jeq Ja10A Juasqe Aduabirawa uy (2)
"86SG/ 10 6G/ UOIDSS Ul paquOsap se uonedljdde Jojjeq Ja10A Juasqe uy (q)
*€7G U01133S Ul paqLsap se uoljedijdde J910A Y (e)
:Buimoy|oy a3 Jo Aue ‘o) pajIWI| 10U SIINg ‘S9PN|DUI ,JUSWNJOP U019, ‘UOIII3S SIY} Ul pasn sy (7)
‘dwieys ainjeubis e buisn Ag Jo yrew Jay/siy bupjew Ag Jayya pasinbai sy ainjeubis e assym
1USWINJOP U039 3y} 91Ndaxa Aew 1012913 oy} ‘Ajjiqesip [edi1sAyd e Jo 9snedxaq JUsWNdop UOIID9|9 Ue UO dWeu Jay/s1y ubis 1o 911um 0} d|qeun s1 103233 ue J| (1)
‘PaULIP ,JUSWINDOP UOND3)9, ‘dwe)s ainjeubis buisn 1o Y ew buiyew Agq JuswinNd0p U039 JO UOIINDIX3 ‘oWeu UbIs 10 9311m 01 9|qeun 10309|3 GG/ 891
"12€ SIY} JO |G/ UOIIDIS Ul UOIIBZLIOYINE 9y} YHM 2dUepIodde Ul ‘10jjeq siy Jo bunjiew ay) ul 1910A ay3 bunsisse uosiad Aue uianob x 03 Adde |jeys uoi3das siyy
ul Joj papinoud se si03oadsul 03 10adsal YIM SUOIIDLIISDI 73 SIIINP SY3 1Y | ‘PIPIACI{ :0p 0} 0S uosiad JaYjo Aue moje Jou 10|[eq siy Jo Bupjiew ayj 03 se wiy aousnjjul
0} 3dwane Jsauuew Aue Ul Jo ‘910A PINOYS 8y MOY I1910A 3Y) 03 }s9bH6ns Jou |eys 103dadsul ay] "uosiad Jayio Aue 1o 1210 3yy Aq wiy paysiuing dijs 4o is1| payund
10 usIM Aue wouy 1013adsul ay) Ag paxJew 94 |[eys 10[jeq ou 3nq ‘1910A Y} Aq paldaJip Se 10j[eq Yl JJew Jiaswiy |jeys 1010adsul a3 10 ‘SaIsap 8y Se 9)10A 0} JapIo
ul10|[eq SIY yJew 0} moy wiy buimoys Aq y300q BUIIOA 33 SpISUl SDURISISSE YdNS JSpUl [[eYS J910A e Hunsisse Jo Ainp ay3 ||} [jeys woym uodn sioydadsul ay |
*SUOIIDI]SaI PUE SIIINP 'SI0JS JO 9OUBISISSY 1,5/°89 |
‘uosiad pul|q 3y} Aq pajeubisap abe jo sieak g| Jano uosiad e Aq
10 Ajiwiey 91eIpaWIWI J3Y/SIY JO Jaquiaw e A 10]jeq Jay/sIy Jo Buiew sy ul palsisse 90 Aew 10129]3 3Y} ‘sSaUPUI|F JO JUNODIIR UO PI|esIp OS SI 103D Ue J| "UOIIII|D
J0 s1012adsul g Aq 10]|eq Jay/s1y Jo Bunjiew ay3 ul pa1sISse o4 |[_Ys 101293 dY3 ‘10]|_g J2Y/SIY JJew Jouued 01293 9y} 91e1S ||_YS JOID99 Ue UOIIII|D Ue 1B USYA\
"Jo||eq bupjiew ur103d3]9 bunsissy 15/ 891

aoue)lsissy BuipasN S1930A

'$)0||eq ,SI930A JUSSqe 40} 1I8 SIy} Ul papiaoad se 3dedxe
‘0e|d Buijjod ay3 uiyHm Ajuo 13 uo1d3|d Jo si03adsul 3y} Jo | Uey} Jaylo uosiad Aue Aq 10103[3 Ue 0} PaIaAIRP 3 ||eys S10|jeq ON “10103[3 03 KISAI|SP 510[[ed 97/ 891

BuijoA apisqind




i

Page 9

Closing Procedures

“"Immediately on closing the polls, the board of inspectors of election in each precinct shall proceed to canvass the
vote. Such canvass shall commence by a comparison of the poll lists & correction of any mistakes that may be found
therein until they shall be found or made to agree. Such canvass shall be public, at least 1 door in the building housing
the polling open giving ready access & shall not be locked during canvass." Ch. 168 Sec. 801

"Immediately after the canvass has been completed, the result, stating the total number of votes received by each
person voted for in said precinct for any office & the number of votes for & the number of votes against any proposed
constitutional amendment or other submitted proposition, shall be made available to interested persons who may be
present." Ch. 168 Sec. 807

Voting After the Polls Close

e The polls will close at 8:00 p.m.
e Every qualified elector present in line at the close of the polls will be allowed to vote.

Securing and Transporting Ballots / Equipment

"After the polls close on election day, the precinct board of election inspectors shall place the ballots in the ballot
container provided for ballots under section 669. The board of election inspectors shall securely fasten and seal the
ballot container with an approved seal furnished with the election supplies. The seal must be affixed to render it
impossible to open the ballot container without breaking the seal. The board of election inspectors shall then deliver
the ballot container to the township or city clerk. " Ch. 168 Sec. 805.

The election inspectors will make duplicate statements showing the whole number of votes cast for all offices voted
that are to be canvassed by the board of county canvassers, the names of the persons for whom the votes were given,
and the number each person received, and in the same manner they'll make a statement on the results on any
proposed constitutional amendment or other propositions submitted to the voters at the election that are to be
canvassed by the board of county canvassers. Each member of the board of election inspectors will sign a certificate of
the correctness of these statements, then they willl be packaged and sealed. (Ch. 168 Sec. 806)

Breaking Down Equipment

Closing the Poll
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Election Observers MUST

Challengers must bring their credentials. Poll watchers are not required to have credentials. (Ch. 168 Sec. 731)
A challenger must be a registered voter; a poll watcher does not need to be a registered voter.

e If a poll watcher arrives to oversee the election process at an absent voter ballot processing facility, the poll
watcher must take the same oath as a challenger and is bound by all the same restrictions.

Election Observers MAY

e Poll watchers may be present within the public viewing area at a polling place, an early voting location, or an absent
voter ballot processing facility.

e Poll watchers may communicate to the challenger as a liasion. They may ask the challenger liasion to allow them to
view the poll book without handling it, but this request can be denied.

e Challengers may: inspect without handling the poll books, keep records of votes cast & other election procedures as

the challenger desires, observe the recording of absent voter ballots on voting machines, and remain during the
canvass of votes & until the statement of returns is duly signed & made. (Ch. 168 Sec. 733)

Election Observers MAY NOT

e A challenger cannot drink alcoholic beverages or display disorderly conduct.

e Achallenger cannot threaten or intimidate an elector while the elector is entering the polling place, applying to
vote, entering voting compartment, voting, or leaving the polling place.

e Poll watchers are subject to all the same restrictions as credentialed challengers.

e Poll watchers cannot speak with voters, issue challenges, handle election equipment or materials, stand behind
the election inspectors as voters are processed, or be present in any part of the polling place, early voting site,
clerk’s office, or absent voter ballot processing facility except the designated Public Viewing Area.

e If a poll watcher or challenger photographs, or audio or video records, within an absent voter ballot processing
facility, the clerk must expel the individual from the absent voter ballot processing facility.

Please reference: Ml Bureau of Elections, The Appointment, Rights, and Duties of Election Challengers and Poll Watchers

https://www.michigan.gov/sos/-/media/Project/Websites/sos/01vanderroest/SOS_ED_2_CHALLENGERS.pdf?
rev=35366ca14b9e45798a3887dea7efa615&hash=61B5E3CB1FE16FA9BB5C67FC4582EB95

Election Observer Rules & Privileges
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Additional Notes
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