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Overview

This Quick Reference Guide is a ‘build it yourself’ resource that can be taken
into the poll location and used to quickly reference Election Day procedures
and activities.

Refer to your state’s election code to fill in specific information needed to
be a well-informed Election Observer. The election codes by state have
been aggregated by volunteers. Please see your state’s codes by visiting:

https://truethevote.org/info-by-state

Assembly Instructions

Print this document (double-sided, flip on the long edge)

Cut along the dotted line at the bottom of each page.

Align all pages along the top edge and staple.

Your finished document will have handy tabs along the bottom of each
page for quick reference and space for taking notes as you flip the
previous page.

N

6. Keep those elections honest and help true the vote!

== True the Vote

Reference

Order the pages according to the page numbers (don't include this page).

Finished Document
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Polling Place Staff

Lead authority:

Other election workers:

Primary Mission of a Poll Watcher

OBSERVE and DOCUMENT activities of the Election Workers at the poll to ensure that proper elections
procedures are followed. DO NOT TALK or ENGAGE with voters in any way. If a voter or other person
approaches you in the poll, walk over to the LEAD AUTHORITY and ask him/her to explain to the person
that you are not allowed to speak to them.

Staff & Mission Hotline #:
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What to Do If You See an Infraction Professional Conduct &
Conflict Resolution
» Notify Lead Authority of infraction * Remember: Your PRIMARY MISSION is

o If correction made: Document incident noting observation & documentation

correction » Be professional in speech and body language

o If correction not made: Document incident » Tone of voice says more than words chosen

noting outcome » Avoid being dismissed as “disruptive”

¢ Include time and names of Election Workers

. - » Know your election code as much as possible
involved. DO NOT list names of voters.

- C » Ask law enforcement officer or officers of the
* Description of violation: election to deal with hostile persons

o What you witnessed and what was said o Dealing with errors by Chief Election Official

o FACTS ONLY, leave out opinion/emotion o Politely point out correct action from

o Complete INCIDENT REPORT when time reference materials

allows o If the issue is not corrected, you can call

the Electoral Board at 703-228-3456

Infractions Conflict Resolution
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Arrival Checklist

¢ Check in with Presiding Judge: Arrival at 5:15 a.m.

e Submit any required paperwork upon arrival and

receive ID: "Each representative, who is not a
candidate/party chairman, shall present to the officers

of election a written statement designating him to be
a representative of the party or candidate & signed by
the county/city chairman of his political party/
independent candidate as appropriate.” (§ 24.2-639)

» Badge if required: no badge is required according to
state law

o Ask Lead Authority for cell phone policy: phones
can be used, but election officals can ask for them to

be put away at their discretion. Photos aren't allowed.
(See section on election observer rules)

Poll Layout

» Write your name, poll location info and date at
top of note pad

 Record names of all election workers

» Draw a schematic of the poll layout noting the
placement of equipment

Note Taking

e Observe and document all activities, include
time of activity and brief description of events

o State observations using facts; DO NOT
INCLUDE OPINIONS

Opening Procedures

Things to watch for during the opening
of the poll:

e All electronic voting counters are set to zero. If
not, the general registrar should be immediately

notified and a working machine should be
substituted in. (§ 24.2-639)

o All ballot containers are inspected and found to
be empty, then the balot containers are locked

and they keys are given to an election officer.
(§24.2-624)

« All voting machines/ballots/ballot boxes are

accounted for and within your line of sight.
(See § 24.2-638 under "Electronic Ballots")

Opening the Polls
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Who can be in the voting area?

e \/oters

o Election officers, authorized representatives
¢ Alaw enforcement officer

¢ Voting equipment custodian, vendor, or contractor
technicians (See § 24.2-638 under "Electronic Ballots")

o Children under 15 accompanying a parent to vote
(24.2-604)

e News media
¢ Persons admitted to provide assistance to voter

Valid Forms of ID If Required by Your
State

Under Section 24.2-643:
e Voter confirmation documents

e Valid VA driver's license (expiration date does not
matter in determining the validity)

e Valid U.S Passport

e "Any other identification issued by the
Commonwealth, one of its political subdivisions, or
the U.S."

e Valid student ID from a higher education or private
education located in the Commonwealth

e Valid student ID with a photograph of the voter issued
by any institute of higher education within the U.S

e Valid employee ID card with a photograph of the
voter

e A current utility bill, bank statement, government
check, paycheck, or other government document
containing the name & address of the voter

If the voter presents one of these forms of ID and can
be found in the pollbook under the identical or similar
name, and if no objection is made, then they will be
allowed to vote.

Voting Area

Valid Forms of ID
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Voter Check-In

The officer of election will ask the voter for their full name and current address. The voter can give this information orally
or in writing. The voter will present a form of ID which will be compared against the pollbooks to confirm the voter's
identity. If their identity is confirmed, and no objection is raised, the officer will enter, opposite the voter's name on the
pollbook, the first or next consecutive number from the voter count form provided by the State Board, or will enter that
the voter has voted if the pollbook is in electronic for. Then the voter wll be given an offical ballot and be admitted to
the voting booth. (§ 24.2-643)

If their address is different from what is shown in the pollbook, they'll be provided with a change of address form.
If a voter does not show one of the forms of ID, they'll be required to sign a statement swearing that they are the the
registered voter they claim to be.

If they cannot produce a valid form of ID and refuse to sign the statement, they will be given a provisional ballot under
the provisions of § 24.2-653. "The State Board of Elections shall provide an ID-ONLY provisional ballot envelope that
requires no follow-up action by the registrar or electoral board other than matching submitted identification
documents from the voter for the electoral board to make a determination on whether to count the ballot." (§ 24.2-643)

Any voter who has an ID number other than a SSN recorded on their virginia voter registration, the officer of election
will ask them to provide their SSN. If the voter is able to provide his social security number, he shall be furnished with a
voter registration formro update their registration information. (§ 24.2-643)

Voter Check-In
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Page 6 _=—=
Paper Ballots and Ballot Box Electronic Ballots
Paper ballots can be used if: Unless damaged or otherwise inoperable, voting

machines will be emplyed at the polls. If a voting

e it's the only ballot used in the precinct
machine is damaged during the hours of polling, it

® it's used by voters voting outside the polling cannot be removed form the sight of the election
place officers. Repairs must be made in the presence of two
@ the voter is casting a provisional ballot election officals from different parties if it can be

reapied on site. If avaliable, an operable machine can
be brought it to replace the inoperable one, but the
inoperable machine must not be removed while the
polls are open. (§ 24.2-642)

e the voting equipment is inoperable or
unavailable

@ a voter is voting by an absentee paper ballot

e or if the voter moved into the commonwealth
less than 30 days prior to the election (as Electronic voting machines are periodically
pursuant to § 24.2-402) inspected for tampering and damage after each

voter has cast their vote. (§ 24.2-638)

Before opening the polls, the officers will inspect
the ballot containers, ensure they're empty, and
lock them. The ballot containers are not to be
opened until the close of the polls, and they're to
be kept in sight of everyone voting during the
hours of the election. (§ 24.2-624)

No voting machine can have wireless
communication. (§ 24.2-625.2)

The polling place will be equipped with at least one
voting system that caters to those who are disabled,
blind, visually impaired, or speak an alternative

After a voter has completed their ballot, they will language. (§ 24.2-626.1)

return it to the election officer who will deposit it
into the ballot container. The officer may inspect
the official seal on the back of the ballot to o
determineif it is genuine. (§ 24.2-646)

Paper Ballots Electronic Ballots
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Provisional Ballots
When the eligibility of the voter is in question, a
voter should be given a provisional ballot. Some
examples are:

e Voterisin the wrong precinct

e Voter has already voted but insists on
voting

e Voter claims they lost or never received
their absentee ballot

e Voter is not qualified but insist on voting

Provisional ballot procedures that should be
followed in VA according to § 24.2-653:

* Anyone who is required to vote by
provisional ballot will be given a printed ballot
and must provide their information, subject to
the penalties of providing false information.

» On a green envelope, they'll include the last
four of their SSN, if they have one, their full
name including any prior name before
marriage, date of brith, address, and
signature.

» The voter will also be asked to provide a form
of ID. If they cannot, they'll sign a statement,
subject to the penalties of providing false
information, swearing they are the registered
voter they claim to be. The officers of
election will note on the envelope whether or
not a form of ID was provided.

e The voter will then, in the presence of the
election officer, but still secretly, mark their
ballot with their vote, and seal it in the green
envelope. The envelope containing the ballot
shall then promptly be placed in the ballot
container by an officer of election

Mail Ballots

Mail Ballots; There will be dro?—off locations for
absentee ballots at the office of the general registrar

and each voter satellite office in operation, and at the
polling place on election day.The general registrar
may make additional drop off locations. (§ 24.2-707.1)

A voter may vote absentee in person after they have
verified that they are a registered voter. (§ 24.2-701.1.)

Representatives of the two major political parties may
be present during the hours of in person absentee
voting. (§ 24.2-701.1.)

Before the polls open, the pollbook will be marked
with the letters "AB" for every absentee voter
applicant on the list. (§ 24.2-711)

Absentee ballots can be returned up to three days
following the election, provided they were
postmarked before the deadline of the election. (§
24.2-709)

» Virginia provides detailed laws on absentee
voting in Chapter 7 of Title 24.4 "Elections".
As we cannot include all of the law here, we
recommend reading the details on the VA
Law website: https://law.lis.virginia.gov/

Provisional Ballots

Mail Ballots
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Curbside Voting

Bolimg ISR POV NS INARIG HS: BRESE RALMLRIASS i i Y o g S A ey R A SRR B 23 B 0 the
officer of election, they will secretly mark the ballot in the officer's presence, then return the ballot to the officer. The
officer shall immediately return to the polling place and shall deposit a paper ballot in the ballot container or a machine-
readable ballot in the ballot scanner. If the county/city has a portable electronic voting machine, then that can be

brought out to the voter, provided that the voting machine remains in the plain view of 2 officers of election
representing 2 political parties. (§ 24.2-649.1)

Rules on Voters Needing Assistance
A qualified voter who requests assistance on the basis of being blind, unable to read or write, or having some other
physical disability will be assisted in voting. (§ 24.2-649)

Who may provide assistance to a voter?

The officer of elections or any other person can assist the voter. The officer of elections or other assistant cannot enter
the booth with the voter unless the voter signs a request stating that they require assistance and the officer of election
or other person signs a statement that they are not the voter's employer or an agent of that employer, or an officer or
agent of the voter's union. If the voter cannot sign, the an officer of election will sign and that will be sufficent. A voter
who is blind will not be required to sign. The officer of elections will record the name and address of whoever assists the
voter.

If the voter requires assistance in a language other than English and has not designated a person to assist him, an officer
of election may assist as an interpreter, but will first ask the representatives whether they have a volunteer available
who can interpret for the voter. One representative interpreter for each party or candidate, if they are available, will be
permitted to observe the officer of election communicate with the voter. The voter may designate one of the volunteer
party or candidate interpreters to provide assistance.

In any precinct where there is an electronic voting machine for those with a disability, the election officers will let the
voter know that the machine is available for them to use without assistance. (§ 24.2-649)

Electioneering

During the election, and within a hour of opening and closing the polls, no one can campaign, loiter, or congregate
within 40 feet of any entrance to a polling place. No one can attempt to influence the vote of any voter. Voters are
allowed to wear campaign materials if they so choose, but authorized representatives and election officials cannot
exhibit any campaign material on election day. (§ 24.2-604)

Curbside Voting Voters Needing Assistance Electioneering



"@ pPUe ‘D ‘Y SUOI1I3SgNS Ul P31e)S SUOIIdLISaI 343 Yim sa1jdwiod 3y ey papiaoid ‘Aep uo3ds)s sad adejd buijjod sad ssynuiw g ueyy 1abuo)
ou 4oy ade|d Buijjod e 1sIA 01 10 ‘910A 0} UOI1IDD By} JO Aep a3 uo ade|d builjjod Aue HulBIUS WOy S1epIpURD e 1giyoid 0) PaNIISUOD 9 10U ||BYS UOIIIS SIY] I
~-sjeadde uebojs [ed131jod e 10 Sweu s,93epipued
e yd1ym uo [asedde siy 0} paydene uonng 1o JxdNs e buiaey wouy Jo sieadde uebols |eanjod e 1o sweu s 31epipued e yoiym uo [a1edde Jsa410 10 ‘1ey ‘Uiys e buriesam
wouy bunon jo asodind ayy 10y ade|d buijjod sy} s1a3ua Jo saydeosdde oym uosiad e qiyoid 03 paniIsuod 3¢ 10U [[_Ys D 3 | SUOIII3sqNS Jo suoisinoid ay] °q
"uoi9Ie By} Jo
1onpuod ApapJlo ayy apaduwl 9SIMIBYIO (1A) JO LUSJOA J9Y30 AUe JO J0j|eq payew sy} 33s 0} uolisod e Ul 3q (A) ‘UOIId3D JO 1910 Aue Ae[ap/Iapuly (Al) ‘210A siy Buiised
ur uosiad Aue aduanjjul 03 3dwalie Jsuuew Aue ur 1o Ud1jos (111) ‘uosiad Aue 03 jelarew ubredwed Jayio 10/31313/30]|eqg Aue HqIYxa 10/19pual/aAIb (11) L9310A paienb e
Kejap/iapuly (1) 03 Woos 3y} Ul uosiad Jay3o Aue/IloA Aue 4'09-z+¢ § 01 Juensind adejd buljjod ayy ul paniwiad saieIuSsaIdal pazuoyine Aue Joj jnymejun sty -
‘9oe|d buljjod e se pasn buip|ing Aue Jo 1994 O UIYUM Z:Z'80E-7'8L § Ul paulap se wueally Aue ssassod
K|buimou 01 (A1) Jo ‘adejd Buijjod e HBuiaes|/buislus Ul 1910A payijenb e Aejsp/iapuly o3 (1) ©210A e Hunised ul uosiad Aue aduanjjul 03 3dwialie Jsuuew Aue uj Jo 3d1jos
01.0/uosiad Aue 0} [eualew ubledwed Jay10/19%11/30||eq Aue JqIyxa J0/19pual/aAIb 03 9duelsip Yans uiyum (11) ‘adejd buijjod Aue jo adueijus Aue Jo 193} Ot UIYIM
91e6916U0D/1910] 0} (1) uosiad Aue 1oj [nymejun st | ‘Buisold Jaye/Hbuluado Jo INoY SUO UIYLM JO ‘pa1UN0od Bulag aJe s)ojjeq 3 uado aie sjjod ay3 sawil Yy} buung 'y
'sanjeuad ‘ease payqiyoud ‘sanianoe pauqgiyoud ‘ssdeid buljjod v09- 4T

Buliaauoo9)y

‘9oue)sisse buipinoad uosiad e 1oj uoIdLs SIYl JO syuswalinbal 3y} ||e 199w ||eys 1910A 3y Aq pareubisap os uosiad y ‘adueisisse apinoid 03 s13aidisiul
a1epipued Jo Auied J931unjoA 3y JO aUO 31eubISap Aew J910A 3] “UO0II9sNS SIY] 01 Juensind aduelsisse Bulpaau $I910A 01 9|qissadde A|ises 13 a|ge|ieAe aie dnoib
Aiouiw s)qedijdde ayy Jo abenbue| sy Ul s931AI9S UOIEIRIdIS1UL 1BYL 3INSUS ||BYS PIRO( [BI01I3|S [€I0] 3Y) ‘87 L-7' T § 01 Juensind A)ijedo| paIsnod e se pajeubissp
A)1je20] Aue U J910A Y1 YHM 91eDIUNWILLIOD UOID3|9 JO J9D1JO dY3 9AI95q0 01 paniwiad aq |jeys a1epipued Jo Ajed yoes 10y 19191dia1ul SAIeIUSSIdRI SUQ "I910A
9y1 40J 121dJ21Ul UBD OYM 3|qR[IRAR 1931UN|OA B 9ARY ABU1 JI9Y19YM t'#09-Z +Z § 01 uensind juasaid aq 01 paziioyine seAnejussaidal ayi Jo aiinbul 1511 [|eys 1nqg
"19124d431ul Ue Se sisse Aew UO1123]9 JO JD1JO Ue ‘Wi isisse 0} uosiad e payeubisap jou sey R ysiibugz ueyy Jay1o sbenbue| e ul aduelsisse saiinbal 1910A 9Y1 Y| °g
‘pJeOg 91e1S dY) JO SUOIIDONIISUI S YHM DUBPIODIE Ul SUIYDRW JISUUERDS JO|[eq 3y} Ul JO
9¥9-7' T § YIM 3DUBPIODDE Ul J3UIRIUOD 10|[Bq 9Y) Ul 10]|eq 9y 11s0dap |jeys pajeubisap os uosiad JaYy10 40 492140 9yl ‘pasn si 10jjeq pajuid e J| “uonsanb o adiyo
Aue UO Pa1OA 1910A 31 MOY “3SIMIBL10 J0 SUbIs Ag 91ed1pul/ab|NAlp Jsuuew Aue uj 10U [|eys 1 910A SIy 9ouanjjul 0} bundwalie Jsuuew Aue ul 1o 9304 siy buniijos
INOYUM 72 SUOIIDNIISUI SIY UYIIM SDUBPIODDE UJ 10][eq SiY Jo uoljesedaid ay) ul 1910A payijenb ayj 1sisse [jeys pajeubisap os uosiad JaYio J0 UOIII3|3 JO 19140 3y |
‘wiy bunsisse uosiad sy Jo SsRIPPE PUR SWEU U] %9/1910A Y} JO
SWeU 9y} PI0331/U0I123S SIY) JO SJUSWIINDII Y} JO J910A 3Y3 Buisisse uosIad/I910A 3L} SSIAPE [|eysS UOIIID]D JO J3DIYO UY "Pul|q S| OYM IDJOA € Jo palinbai aq |jeys
Jew ou papiroid ‘2inyeubis UsIDIYNS 3 [[_YS UOIDSS JO 9210 U 10J9¢ pabpajmoude yiew umo siy ‘1senbai ayy ubis 01 ajqeun si 1910A ay1 J| ‘pieog a1e1s syl
Aq paysiuiny wioy 9|6uls e UO 3¢ ||eys JUBWLLIS 1B 159ND3J SY ] "UOI1IS SIY) JO SIUSWIINDII 343 Y1IM SDUBPIOIIE Ul 1B [|IM 7R ‘UOIUN S,1910A 9Y] JO Jusbe 10 Jad1yjo
/19Kojdwa 1eyy Jo 1uabe ue/1ako|dwa $,4910A Y3 10U SI JUBWALL)S B sUBIS u0sIad J19L10/UoI1d3]9 JO 19140 dY1 (11) % S}IM IO peal 01 ANjiqeul/Aujigesip [ediskyd jo
uoseal Aq aduejsisse salinbai buies 1senbai e subis 1910A Y1 (1) SS9|UN JS10A 3Y1 Y1IM Y1000 dY1 191U 10U |[eys pareubisap 0s uosiad 19yl0/uoids|d JO 4210 3y
‘uolun s,J910A 3y} Jo Juabe Jo Jad1jo/19ko|dwa Jo Jusbe/iakojdws sJ910A B3 UeY) JSLIO ISISSe 03 U0sIad JSLI0 SWOS/UOIIID|D
JO 132140 ue deubisap Aew ay ‘ssaupullq UeY) J9Ylo asned Aue 1oy pajgesip J0/211uM/peal 0} djqeun J| Isisse 0} uosiad JaYyjo Aue/uoid9le JO J9D1Jo ue 1eubissp
Kew ‘puilq J| “Bunoa ui passisse aq ‘sysenbai Ji ‘Aew a1um Jo peal 01 Aljigeul/Aljigesip [edisAyd Jo uoseal Aq 910A 01 due)sisse salinbal oym IS10A payienD 'y
‘safyjeuad ‘ooe|d Huljjod ay1 apISuUl SISJOA UIBLIDD IO} DURISISSY ‘679-7 1

*9sn 119y} 10} paubisap aouesjud |eads Aue o) suosiad
Auap|a 13 sanyjiqesip yum ajdoad 1paup 03 subis ayendoidde adejd buijjod yoes apisino pajsod aney pue apiaoid [jeys Jesysibas [eiauab ayy 1o pieoq |eJoda)e ay |
‘s9oe|d buljjod 01 seduesud [e1dads 40y SUbIS *|L'+09-2' T

aoue)lsissy BuipasN S19}0A

** *uoljew.oyul 3yl palis|e} A|jeuonuslul 1o/25uabibau ssoib/A|jjeuoijusiul uojew.ojul

paJinbai 8y} p10d31 03 3iN|IR) BY3 PASNED SARY 0} UMOYS S| OUM UOID3|3 JO IO J9Y30 Aue ssiwsip |[eys pue ‘a1endoidde se ‘4joq 10/19214J0 Ja1yD Juelsisse

/J9211J0 J31YD Y3 WNWIUIW € Je SSIWSIP ||eys Jensibal [essausb/pieoq [e10103|3 [ed0] 3Y) ‘palyis|es A|[euoijusiul Sem papIodal UoleWwIOUl 91 1y} usAoid Jaie)

S13110 ‘() 40 “(3) *(q)) ‘() @Sne|> ul paiinbas uoljewlogul 3y plodal 0} sjiey adejd buljjod e § ‘pieog 331e31S Y} W) duepinb Yym aduepiodde Ul paulejuiew si jojjeq
9y Jo £221095 1ey) papiroid ‘papIodal 3q OS[e [|eys PIAOWRI SEM 1 3]IYM SUILDBW 33 PASN OLM SI910A 3y} JO SOWERU 3Y] "S}|NS3J JO JUSWSIL]S 33 UO dulydew

33 paluedwiodde oYM (S)I921J0 Y3 JO SDUWEU JO dWeU 3y} (P) 73 ‘PaUINIBI SBM } USYM JSIUNOD SWES Y} UO JSqUINU 3Y} pUe PIAOWI SEM SUIYDRW Sy} 91090
191Uunod dljgnd s,auIydewW Y3 UO JAGUINU 3y} () ‘pauinIal Sem 1l Jeyl dWI} 3Y) pue PIAOWI SeM SUIYDeW Y3 Jeyl dWi} Y3 (g) 49quinu suiydew ay3 () plodal
[leys 3 @oe|d buijjod ay3 spisul uoned0| paubisse s31 03 sulydew BUOA a3 UINyaJ A|91RIPaWIWI [[BYS (S)492110 3Y3 10]|eq Siy Bujo pa1s|dwod sey J9J0A 3y} Jayy
salued |eonijod z buipuasaidal uoda|e JO SISO 7 JO MIIA ule|d ay) ul sulewsl aulydew bunoa ayi (1) :se buoj os ‘aaejd buljjod ayi Jo apisino Bunoa 10y 10| jeq
pajund e jo nal| ul suiydew Hunoa ayy asn Aew ajgenod Ajises 9q 03 se PaIdNIISUOD OS S| Jey} dulydew BuloA d1U0III3|9 ue palinbe sey 1eyy Aud/Aunod Auy '
"pJeog 31e1S 3Y) JO SUOIIDNIISUL BY] Y1IM SOUBPIOII. Ul SUlydeW JSuueds 10||eq Y3 Ul 10[|eq 3|gqepeai-aulydew e 1o 949-7'#Z § YIIM 9dUBPIOdDE Ul JSuleuod 1o|eq
9y u1 10||eq 4oded e ysodap [jeys pue ade|d Huljjod ay1 01 uiN1aI A|91RIPAWIWI |[BYS JDD1JO SY ] "J9D11JO 9Y3 03 10||Bq SY) UINIBI ||_YS ‘910A SIy BuLINdSqo ‘pue Jjsauuew
194295 e ul Inq 92udsaid S,1901440 Y3 Ul 10[|eq U} YJew [[eYs 9H UOIII|3 JO J2d1JO Ue Aq 1o|[eq pajuld e papuey a4 ||eys y uoidasqns o3 Juensind a|qib1j 1910A ¥ D
 'pake|dsip Ajpuauiwoud aq [jeys aoe(d Buijjod sy} JO SPISINO 910A 0} 153Nb3I §,JSJ0A Y3 JO UOIIDI|D JO IO Uk AJ130U 03 MOY UO SUOIdNIISUI

13 ‘pasjiew Al1esd aq |[eys ease siy] -odejd buljjod ay3 031 aduRIIUS BY3 JO 1994 0G| UIYHM 3] |[eys ade|d buljjod ay3 Jo apisino Bunoa 1oj pajeubissp eale ay] ‘g

" "UOI1I9S

S1Y3 Jo suoisinoid ay) yum aduep.odde ul adejd buljjod sy Jo 9pISINO 910A 0} PAIIIUS 3] ||_YS 2P0 J0 59 abe/Alljiqesip e yiim uosiad e s| oym I210A payijenb Auy y
-9oe|d Huijjod a3 JO SPISINO SISJ0A UIRLISD JOJ DDURISISSY “L'6¥9-T 1T §

BunjoA apisqingd



i

Page 9

Voting After the Polls Close

e Doors close at 7:00pm.
¢ Those in line to vote when the polls close at 7pm will be allowed to vote.

Closing Procedures

 Election workers are responsible for breaking down equipment; poll watchers only observe and document
the process.

¢ Breaking Down Equipment: The officers of the election will lock each voting and counting machine so that no votes
will be taken after the polls close. Afterwards, the votes will be counted, then the machines will be sealed. § 24.2-654

e If the ballots in the container exceed the pollbooks, an election officer will be blindfolded and will remove ballots
until the number in the container matches the number on the pollbooks. § 24.2-662

¢ If, on any ballot scanner, the number of persons voting in the election, or the number of votes cast for any office/on
any question, totals more than the number of names on the pollbooks of persons voting on the machines, then the
figures recorded by the machines shall be accepted as correct. § 24.2-657

Securing and Transporting Ballots / Equipment

e Once the votes from the voting machines and paper ballots have been counted, the officers of the election will
verify the count is accurate, sign both copies of the statement of results. § 24.2-667

e After the vote is ascertained, all statements will be signed, sealed, and delivered to the clerk of the circuit court for
the county or city.

e When the correct number of ballots have been accounted for, the ballots will be counted and placed in an envelope
or container labeled "counted ballots." § 24.2-665

Breaking Down Equipment

* "The pollbooks, statements, and sheets thus sealed and directed, the sealed counted ballots envelope
or container, and the unused, defaced, spoiled and set aside ballots properly accounted for, packaged
and sealed, shall be conveyed by one of the officers to be determined by lot, if they cannot otherwise
agree, to the clerk of court by noon on the day following the election." § 24.2-668

Closing the Poll
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Election Observers MUST

e Arrive at the polling place around 5 a.m. and remain until the polls open at 6 a.m. so that they are present for
the examination of the equipment (see "§ 24.2-639 Duties of officers of election" under Opening the Polls)

e Be a qualified voter of Virginia (§ 24.2-655)

e Present to the officers of election a written statement certifying that they are an authorized representative and
can represent their party in the jurisdiction in which the election is being held. § 24.2-655

e Have an unobstructed view while absentee ballots are cast, votes are counted, and returns are completed (§
24.2-655)

Election Observers MAY

e Bereplaced by other authorized representatives throughout the day, as long as they always provide proper
credentials. (§ 24.2-604.4.)

o Use their phones, but the officers of the election can prohibit this (§ 24.2-604.4)

e Have no more than one representative at each pollbook station, and no more than 3 authorized representatives
from one party in the room (§ 24.2-604.4.)

e Be close enough to the voter check-in table to be able to hear and see what is occurring, while still allowing for the
privacy of the voter. If the representative alerts the chief officer of the election that they cannot see or hear the
voting process, the chief officer of the election will make a decision on the matter. If the decision is unsatisfactory to
the representative they can appeal the decision to the local electoral board or general registrar. (§ 24.2-604.4.)

e Be bystanders as well as authorized representatives. If any authorized representatives declines to be present to
oversee the voting process, the officers will notify bystanders and select one or more to be present with any
available representatives of the parties or candidates so that there are as many as four bystanders and
representatives present. (§ 24.2-655)

e Bring issues to the attention of the chief officer of the election.

Election Observers MAY NOT

e Provide assistance to a voter in casting their ballot (§ 24.2-649)

e Talk to a voter or in any way try to influence their vote (§ 24.2-604)

e Wear any campaign materials, buttons, or promote any political candidate (§ 24.2-604)
e Interfere with the election officers in any way (§ 24.2-655)

e Take any pictures or capture any digital image inside a polling place (§ 24.2-604.4)

Election Observer Rules & Privileges
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§ 24.2-642. Inoperative equipment.

No voting or counting machine that has become inoperative and contains votes may be removed from the polling place while the polls are open and votes are
being ascertained. If the officers of election are unable to ascertain the results from the inoperative machine after the polls close in order to add its results to the
results from the other machines in that precinct, the officers of election shall lock and seal the machine without removing the memory card, cartridge, or data
storage medium and deliver the machine to either the clerk of court or registrar's office as provided for in § 24.2-659. On the day following the election, the
electoral board shall meet and ascertain the results from the inoperative machine in accordance with the procedures prescribed by the machine's manufacturer
and add the results to the results for the precinct to which the machine was assigned.

...C. An officer of election may have copies of the official paper ballot reprinted or reproduced by photographic, electronic, or mechanical processes for use at the
election if (i) the inoperative machine cannot be repaired in time to continue using it at the election, (i) a substitute machine is needed to conduct the election
but is not available for use, (iii) the supply of official printed ballots that can be cast without use of the inoperative machine is not adequate, and (iv) the local
electoral board approves the reprinting or reproducing of the official paper ballot. The voted ballot copies may be received by the officers of election and placed
in the ballot container and counted with the votes registered on the voting or counting machines, and the result shall be declared the same as though no
machine has been inoperative. The voted ballot copies shall be deemed official ballots for the purpose of § 24.2-665 and preserved and returned with the
statement of results and with a certificate setting forth how and why the same were voted. The officer of election who had the ballot copies made shall provide a
written statement of the number of copies made, signed by him and subject to felony penalties for making false statements pursuant to § 24.2-1016, to be
preserved with the unused ballot copies.

Additional Notes
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