Election Observer
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(: Build-It-Yourself Version:>

Overview

This Quick Reference Guide is a ‘build it yourself’ resource that can be taken
into the poll location and used to quickly reference Election Day procedures
and activities.

Refer to your state’s election code to fill in specific information needed to
be a well-informed Election Observer. The election codes by state have
been aggregated by volunteers. Please see your state’s codes by visiting:

https://truethevote.org/info-by-state

Assembly Instructions

Print this document (double-sided, flip on the long edge)

Cut along the dotted line at the bottom of each page.

Align all pages along the top edge and staple.

Your finished document will have handy tabs along the bottom of each
page for quick reference and space for taking notes as you flip the
previous page.

N

6. Keep those elections honest and help true the vote!

== True the Vote

Reference

Order the pages according to the page numbers (don't include this page).

Finished Document
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Polling Place Staff

Lead authority:

Other election workers:

Primary Mission of a Poll Watcher

OBSERVE and DOCUMENT activities of the Election Workers at the poll to ensure that proper elections
procedures are followed. DO NOT TALK or ENGAGE with voters in any way. If a voter or other person
approaches you in the poll, walk over to the LEAD AUTHORITY and ask him/her to explain to the person
that you are not allowed to speak to them.

Staff & Mission Hotline #:
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Page 2 —=_:
What to Do If You See an Infraction Professional Conduct &
Conflict Resolution
* Notify Lead Authority of infraction » Remember: Your PRIMARY MISSION is
* If correction made: Document incident noting observation & documentation
correction » Be professional in speech and body language
o If correction not made: Document incident » Tone of voice says more than words chosen

noting outcome » Avoid being dismissed as “disruptive”

¢ Include time and names of Election Workers

¢ Know your election code as much as possible
involved. DO NOT list names of voters. y P

. L o Ask Lead Authority to deal with hostile
« Description of violation:

persons
o What you witnessed and what was said « Dealing with errors by LEAD AUTHORITY
o FACTS ONLY, leave out opinion/emotion o Politely point out correct action from
o Complete INCIDENT REPORT when time reference materials
allows

o If not corrected, document and share with
your state’s election authority

Infractions Conflict Resolution
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Page 3 =—=-
Arrival Checklist Note Taking
« Check in with Lead Authority _ « Observe and document all activities, include
 Submit any required paperwork upon arrival time of activity and brief description of events

» Receive ID badge if required
o Ask Lead Authority for cell phone policy
e Introduce yourself to election workers

o State observations using facts; DO NOT
INCLUDE OPINIONS

Opening Procedures

Things to watch for during the opening
of the poll:

o All security seals were intact prior to poll

opening

o All ballots boxes were empty (if using paper

Poll Layout ballots) .

« All voting machines/ballots/ballot boxes are

o Write your name, poll location info and date at accounted for and within your line of sight
top of note pad o All tabulator tapes are set at zero

e Record names of all election workers

o Draw a schematic of the poll layout noting the
placement of equipment

Opening the Polls
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Who can be in the voting area?

Any member of the public may be in the voting
area except candidates( Wis. Stats. 741.(1).
However per 7.41(2) and EC rules, lead authority
can limit observers to not more than 3 feet nor
more than 8 feet from table where voters announce
name and address or register. (Section 12.03(1).

* Voters

e | ead Authority, Election Workers, Poll Watchers
« Interpreters providing assistance to voters

¢ Children under 18 accompanying a parent to vote
¢ Persons admitted to provide assistance to voter

« Voting machine technicians

Valid Forms of ID If Required by Your
State

Wis. stats. 5.02(6m)(a) Unexpired or expired after
date of most recent election:

(1) WI Driver's license

)

)Military 1D
)US Passport
) US naturalization certificate less than 2 year old
)

c

d) unexpired temporary WI 1D

e) ID issued by fed. recognized Indian tribe in WI
(f) unexpired student ID

Wis. stats. 5.02(16¢) name on card and registration
must be same and be photo ID unless

membership in religious sect that forbids photos.
See Wis. Stats 343.14(3)

Note: If the driver's license day and month of birth, matches up with the day and month of expiration: that person is a legal resident of
Wisconsin. If there is no match of the day and month from the birthdate to the expiration day and month: no good. It is not acceptable

form of ID to be able to get a ballot.
Day and month match: good to vote.
Day and month don't match: no ballot.

As a pollworker, you can request the voter return with the correct form of ID. If the driver's license day and month of birth, matches up
with the day and month of expiration: that person is a legal resident of Wisconsin.

If there is no match of the day and month from the birthdate to the expiration day and month: no good. It is not acceptable form of ID to

be able to get a ballot.

Voting Area

Valid Forms of ID
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Voter Check-In

Voters go to the ward in which they maintain legal residence. The voter announces the voters name and
address. Both parties have one election worker at each polling desk. The workers check the list of registered
voters in the ward either electronically (Badger Books) or on a paper list. If voter is on the list, a voter number is
assigned, they have voter sign a log book and give the voter a ballot.

Voter Check-In
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Paper Ballots and Ballot Box

Whenever paper ballots are utilized at a polling
place in combination with ballots employed in an
electronic voting system, the paper ballots shall
be deposited in a separate ballot box or boxes,
according to the types of ballots used.

For the purpose of transporting the ballots or the
record of the votes cast, the municipal clerk shall

provide a secure container for each polling place.

At each polling place, the applicable portions of
the procedure prescribed for initiating the
canvass under s. 7.51(1) and (2) shall be
performed, except that no count of the ballots,
except write-in votes and paper ballots used for
absentee voting and other purposes authorized
by law, may be performed at a polling place if a
central counting location is designated for the
counting of ballots at that polling place by the
municipality.

Electronic Ballots

At polling places which use an electronic voting
system that employs the use of ballots and voting
devices, election officials can instruct voters on
how to use this system before they enter the
voting booth only.

Anytime an election official offers instructions to
a voter, it should be in a manner that can be
observed by other persons in the polling place.

Paper ballot voting system procedures apply
when using an electronic voting system that
employs the use of ballots distributed to electors.

Mechanical voting system procedures apply
when an electronic voting system employs the
use of electronic voting machines.

Paper Ballots

Electronic Ballots
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Provisional Ballots

When the eligibility of the voter is in question, a
voter should be given a provisional ballot. Some
examples are:

e Voteris in the wrong precinct

e \oter has an address that is outside the
country

e Voter not qualified but insist on voting

If a voter tries to vote without proof of ID, they
can still vote by provisional ballot, however it is
the responsibility of the voter to present their
ID by no later than 4PM the Friday after the
election in order for their ballot to be counted.

A voter can have their provisional ballot status
withdrawn when they return to the polling
station with proof of ID no later than an hour
before closing and after the inspectors notify
the municipal clerk or executive director of the
board of election commissioners.

Mail Ballots

In the same room where votes are being cast and in the
presence of the public, the carrier envelope is opened,
the names of the absentee voters (or their ID serial
number if they had previously requested confidentiality)
are called out loud. ... they can indicate this voter as
casting an absentee ballot on the poll list next to the
applicant's name. The envelope containing the absentee
ballot is opened and the following applies in order that
the ballot be counted: 1) Absentee ballot must be
endorsed by the issuing clerk, 2) if proof of residence is
required to be submitted as per the poll list, then the
ballot must include proof of residence enclosed ...The
ballot will not count in the following conditions: 1) if a
certification is insufficient, 2) the applicant is not a
qualified voter in the ward or election district, the ballot is
open or had been opened and resealed, the ballot
envelope contains more than one ballot of any kind,
missing certificate of military or overseas voter who
received an absentee ballot by fax or email, or proof of
the voter's deceased status has been forwarded to
election officials. All rejected ballots must be marked
"rejected (giving the reason)" and placed in an envelope
marked for rejected absentee ballots. ... An absentee
ballot cast by a voter that is ineligible to vote by reason of
felony conviction is challenged by the inspectors. Source:
6.88 - Voting and recording the absentee ballot.

Provisional Ballots

Mail Ballots
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Curbside Voting

Curbside Voting is not expressed in Wisconsin election code as permitted for voters on election day;
however, a voter that is unable to enter a polling place, only by reason of physical disability, may receive
assistance in completing a paper ballot at the entrance of the polling place.

Rules on Voters Needing Assistance

If an voter cannot complete their ballot by reason of illiteracy, blindness or other physical disability, they may
request ballot marking assistance from any person whom they choose as long as the person assisting them
is not their employer, union member or any representative of their employer or their labor union. The
individual selected to assist the voter must present proof of ID to the inspectors. If the individual assisting
the voter cannot provide proof of residence then the assisted voter must also provide proof of residence.
Both the type of identifying documents and their issuing entity (submitted by both the voter and the
individual selected to assist as proof of residence) are notated on the poll list or a separate list. The
inspector then issues a ballot to the individual selected to assist the elector and accompanies them to the
polling place entrance where assistance will be given. The assisting individual then folds the ballot after they
mark it for the voter and immediately delivers the ballot to the inspector inside the polling place. The
inspector then announces "a ballot offered by .... (stating person's name), an elector who, as a result of
disability, is unable to enter the polling place without assistance". Finally the inspector asks if anyone
objects to the reception of this ballot. If no objection is made, the voter's name is recorded, the ballot is
deposited into the ballot box and the poll list is notated "Ballot received at poll entrance". If an objection is
made, the ballot is treated as a Challenged Ballot.

Who may provide assistance to a voter?
Whomever the voter requiring assistance chooses to assist them as long as the person assisting them is
not their employer, union member or any representative of their employer or their labor union

Electioneering

Electioneering means any activity which is intended to influence voting at an election. No election official,
municipal clerk or employee or person in general may engage in electioneering on election day, at the
polling station or in the clerk's office. Electioneering is prohibited in the following circumstances: 1) during
polling hours within 100 feet of an entrance to a polling place, 2) within 100 feet of the entrance of a
municipal clerk's office that is collecting absentee ballots, 3) within 100 feet of an entrance to or within a
qualified retirement home or residential care facility while special voting deputies are present. Exceptions:
bumper stickers on a vehicle parked or operated at a place and time where electioneering is prohibited. A
municipal clerk, election inspector or law enforcement officer may remove posters or other advertising
which is placed in violation of this section.

Curbside Voting Voters Needing Assistance Electioneering
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Page 9

Closing Procedures

» When the polling station closes, an official of the municipality that is designated by the municipal clerk will
getin line behind the last voter in line.

» No one standing behind this designated official will be permitted to vote, only individual in line ahead of
the official shall be permitted to vote.

Voting After the Polls Close

e Doors close at 8:00pm.

» Any elector waiting to vote, whether within the polling booth or in the line outside the booth at the time
the polls officially close, shall be permitted to vote.

Securing and Transporting Ballots / Equipment

e The inspectors shall place the ballots cast under s. 6.97 in a separate, securely sealed carrier envelope
which is clearly marked “Section 6.97 ballots”.
The chief inspector and 2 other inspectors shall sign the carrier envelope.
The carrier envelope shall not be placed in the ballot container.

e The inspectors shall then deliver the ballots to the municipal clerk in the ballot container & carrier
envelope.

Breaking Down Equipment

e All ballot boxes are sealed and signed before transported.
Election workers are responsible for breaking down equipment; poll watchers only observe and
document the process.

Closing the Poll
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Election Observers MUST

e Notify chief election inspector CEl at observation polling place.
e Follow directives of CEl or designee.

e Complete and sign an election observer log.

e Wear election observer badge or tag.

Election Observers MAY

e 6.45 6.46 - copy and/or examine registration list and any supplemental list, but not on Election Day per
EC brochure; Also observers per Wis Stats S 7.41(4)

e Park a car with an electioneering bumper sticker w/in 100 ft. Of polling place Wis. stats 12.03(2)(d) Per EC
brochure: video and still camera photographs are permitted only at central count locations so long as do
not reveal how an elector voted.

e Request verification that a list of registered voters exists, # of electors on the list, # who have voted at any
point in the proceedings.

Election Observers MAY NOT
e Disrupt operation of polling place or clerk's office (Wis Stats s. 7.41(3). (a) engage in electioneering
either at polling place or where absentee ballots are cast (Wis Stats. S. 12.03(2).
e FElectioneer w/in 100 ft. Of entrance to polling place building (12.03(2)(b).
e Post or distribute materials that purport to be voting or registration instructions.(S. 12.035)

o Offer or promise to give or lend anything worth more than $1to get them to vote, not to vote or vote for
or against anyone (S. 12.11.).

e Bring still picture or video cameras to any election venue except central count.

ID Expiration matches day and month of birth = no challenge
ID Expiration doesn’t match day and month of birth = challenge

Challenging does not deny anyone’s right to vote, but it does establish a way to address citizenship qualifications.
Every election worker and challenger in Wl should be aware and prepared to act accordingly.

Election Observer Rules & Privileges
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Page 11

Additional Notes
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